	Documents Submitted in Support of the Application for the Initiation of Habilitation Proceedings at the Faculty of Arts, University of Presov in Presov



Procedure
1. Following a personal meeting or consultation between the applicant for habilitation proceedings and the Dean of the Faculty of Arts, University of Presov in Presov, prof. PhDr. Beáta Balogová, PhD., MBA, and upon her opinion, the applicant shall submit four core documents in electronic form (a scientific/artistic and pedagogical profile, a professional curriculum vitae, a list of publications including citations, and the habilitation thesis in electronic form) to the Department for Science, Research and Artistic Activities, contact person Mgr. Stanislava Žacová (stanislava.zacova@unipo.sk). These documents shall subsequently be assessed by the guarantor of the relevant field of habilitation and inauguration proceedings.
2. After obtaining the favourable opinion of the guarantor, the applicant shall submit an application for the Initiation of Habilitation Proceedings, together with the complete documentation (as specified in the table), in electronic form to stanislava.zacova@unipo.sk.
3. In accordance with the Dean’s Measure No. 5/2023, the submitted application shall be discussed on an agreed date in the presence of the Chair of the Scientific Board of the Faculty of Arts, the guarantor of the field, and the applicant. Following a favourable opinion of the participants of the meeting, the applicant shall submit a written application in printed form, together with the annexes listed in the table below, to the Chair of the Scientific Board of the Faculty of Arts, University of Presov in  Presov prof. PhDr. Beáta Balogová, PhD., MBA. In the application, the applicant shall state the field of study in which they are applying for the award of the academic title “docent” (associate professor). The application shall be addressed to the Chair of the Scientific Board of the faculty at which the study programme in the relevant field of study is conducted. The application shall be submitted via the faculty registry office, which shall record the date of submission. An integral part of the application is the habilitation thesis submitted in four (4) printed copies.

The applicant shall submit the following documents:
	1
	a)
	Application for the Initiation of Habilitation Proceedings

	
	b)
	Proof of payment of the fee covering the costs associated with the habilitation proceedings, in accordance with the Schedule of Fees of  University of Presov, published at: : https://www.unipo.sk/filozoficka-fakulta/poplatky-spojene-so-studiom

	2
	a)
	Structured curriculum vitae (maximum 2 pages, Times New Roman, font size 10), personally signed by the applicant – (2 copies)

	
	b)
	Extract from the Criminal Records Register, not older than three (3) months – (1 copy)

	3
	a)
	Habilitation thesis, personally signed by the applicant – (4 copies)

	
	b)
	Originality Check Report – (1 copy)

	
	c)
	Licence Agreement, or alternatively an Affidavit on the Publication of the Thesis – (2 copies)

	4
	Certified copies of documents (officially certified copies valid for legal purposes):

	
	a)
	Certified copy of the document confirming completion of higher education of the second level, or a certified copy of the recognition (nostrification) decision recognising a foreign higher education qualification of the second level – (2 copies)

	
	b)
	Certified copy of the document confirming completion of higher education of the third level, or a certified copy of the recognition (nostrification) decision recognising a foreign higher education qualification of the third level – (2 copies)

	5
	Overview of previous pedagogical experience and results of achievements in pedagogical activities, signed by the Head of the scientific-pedagogical unit (department, institute, or centre). The overview shall include lectures, seminars, practical classes, supervision of bachelor’s, master’s (diploma), rigorous, doctoral and student research theses, development of teaching materials, etc. – (2 copies)

	6
	Confirmation of employment, position held, and teaching activities, signed by the Rector of the higher education institution or the Dean of the faculty at which the teaching activities are carried out – (2 copies)

	7
	[bookmark: _GoBack]List of original published scientific, professional, and artistic works, including citations – submitted in printed form and on electronic media. This list must be a certified extract issued by the University Library, University of Presov, or by the university library of the higher education institution at which the applicant is employed.
If the applicant is not employed at a higher education institution or is based abroad, the list must be certified by the University Library, University of Presov. In the list, the applicant shall indicate 3–5 works and 3–5 citations (no more) that they consider the most significant. The list must be certified by the library – (2 copies)

	8
	List of additional original scientific, professional, and artistic works and outputs which cannot be included in the list under item 7). In this list, the applicant shall include reports on completed research tasks, scientific-technical or artistic projects, as well as other verifiable works and outputs demonstrating their scientific, professional, or artistic performance. The applicant shall determine the content and structure of this list, provided that it does not duplicate information included in the lists under items 7) and 9). Personally signed by the applicant – (2 copies)

	9
	List of additional verifiable citations and responses to scientific (artistic) activities that cannot be included in the list under item 8). In this list, the applicant shall indicate participation in domestic and international lecture and research stays or exhibitions held at scientific and artistic institutions, membership in scientific organisations, editorial boards of scholarly journals, etc. International lecture stays shall be listed separately and supported by an invitation letter. The applicant shall determine the content and structure of this list, provided that it does not duplicate information included in the lists under items 7) and 8). Personally signed by the applicant – (2 copies)

	10
	Scientific/Artistic and Pedagogical Profile (VUPCH), prepared and signed by the applicant and the employer (i.e. the Dean of the faculty at which the applicant carries out teaching activities, or the Rector of the higher education institution if it is not divided into faculties, or the Director of an institute or other research workplace at which the applicant is employed), prepared in accordance with the prescribed template available from the Faculty Unit for Science and Research – (2 copies)

	11
	Brief and concise overview of the most important scientific results, prepared by the applicant. In this overview, the applicant shall also comment on all results and citations marked as the most significant in the list under item 7). Personally signed by the applicant – (2 copies)

	12
	Collection of the most significant works, including citations, as designated by the applicant as the most significant in item 7). At the request of the Chair of the Faculty Scientific Board, the applicant shall submit a collection of all works listed under item 7). Reprints or their copies with clearly indicated bibliographic details shall be submitted. In the case of more extensive works, it is sufficient to submit a facsimile of the title page with clearly indicated publisher’s details. Each item in the collection must be marked with an identification code corresponding to the list under item 7) – (1 copy)

	13
	a)
	Three proposed topics for the habilitation lecture, personally signed by the applicant – (2 copies)

	
	b)
	Theses (syllabi) of the habilitation lecture, to be submitted after the selection of the lecture topic by the habilitation committee, personally signed by the applicant – (2 copies)


Applicants are kindly requested to submit individual documents supporting the application without indicating the annex numbers (1–13), and to state only the title of the respective annex.
All written documents (applications, opinions, decisions, and other documents) submitted by the applicant and authorised institutions must contain the formal requirements customary in official administrative communication, including in particular: the sender’s address details in the letterhead of the official correspondence or the institutional letterhead, the date, the signature of the applicant or the signature of the responsible official, the imprint of the official stamp, and other required formal elements.
The form and completeness of the submitted materials shall be verified by the Unit for Science, Research and Artistic Activities of the Faculty of Arts, University of Presov  in Presov
(contact person: Mgr. Stanislava Žacová, e-mail: stanislava.zacova@unipo.sk).
The supporting documents for the application and relevant legislative documents are available at:
https://www.unipo.sk/filozoficka-fakulta/veda-a-vyskum/habilitacne-konanie (Slovak Version)
https://www.unipo.sk/en/faculty-arts/habilitation-proceedings-1 (English version)



