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Measure of the Dean of the FMB PU in Prešov no. 2/2013 on:

Rules governing the doctoral study process and the basic duties of students and supervisors of doctoral studies

1. At the stage of announcing the admission procedure for doctoral studies at the Faculty of Management and Business of PU in Prešov for a given academic year, each supervisor is obliged to announce the name of the dissertation topic, its annotation and the form of doctoral study, always in Slovak and English language.  
2. From the academic year 2013/2014, full-time doctoral students will be supervised exclusively by internal professors and associate professors of the faculty (a justified possible exception may be granted based on a request from the dean of the faculty after approval by the Doctoral Board of the Faculty of Management and Business PU in Prešov).

3. Applicants for doctoral studies are advised to consult the chosen topic with the supervisor who had announced the topic, before sending the research project as part of the application for doctoral studies at the FMB PU in Prešov. Contacts for all the supervisors (internal and external) are maintained and updated by the assistant for science and research of the FMB PU in Prešov.

4. A newly admitted doctoral student is obliged to attend the supervisor by 5th September in the calendar year in which he/she was admitted to study and to prepare an individual plan of his/her doctoral study and to get acquainted with other requirements of the supervisor.
5. A newly admitted doctoral student is obliged to attend the head of the department to which he/she was assigned by 5th September of the calendar year in which he/she was admitted to study and to get acquainted with the teaching at the faculty and at the same time to get acquainted with other requirements of the head of the department. Information about which of the departments of the Faculty of Management and Business PU in Prešov a newly admitted doctoral student will be assigned to will be obtained from the assistant for the science and research of the FMB PU in Prešov.

6. The newly admitted doctoral student is obliged to submit an approved and signed individual doctoral study plan to the assistant for science and research of the FMB PU in Prešov no later than two months after enrollment.

7. Each doctoral student is obliged to submit to the supervisor a completed and signed annual review (A PhD Candidate Annual Review,) for the academic year (which ends on 31 August in that year) by 30 June in the current academic year.

8. Each supervisor is obliged to submit to the dean of the faculty signed annual reviews of all doctoral students whom he/she supervised in the given academic year by 15 July of the given academic year.

9. All full-time doctoral students are required to be available in all committees for state examinations for bachelor's, master's, rigorous doctoral examinations, including all repeated state examinations, held at any time of the year. Any breach of the obligation defined in this point also belongs to the breach of the basic obligations of the doctoral student.

10. All full-time doctoral students are required to be available during enrolment procedures, differential tests, conferences and other activities of the faculty according to the requirements of the faculty management. Any breach of the obligation defined in this point also belongs to the breach of the basic obligations of the doctoral student.

11. All full-time doctoral students are obliged (in case of instructions from the faculty management) to participate in the procedures of dissertanion defense - if necessary - to perform activities related to these defenses. Prior to the dissertation defences, they are obliged to appear the Vice-Dean for Science and Research of the FMB PU in Prešov, upon invitation. 

12. Full-time doctoral students are required to be present at the workplace during classes. 
13. Full-time doctoral students (with the exception of those starting their 1st year of study) are required to have written and published consultation hours after notification to the secretariat of the relevant department where they are enrolled and to be present at the workplace during consultations with bachelor's students, with regard to their bachelor's theses from 1 September of each academic year. Those full-time doctoral students who start the 1st year of their studies will act in this area according to the instructions of the supervisor and the head of the relevant department.

14. Full-time doctoral students are obliged to be present at the workplace all the time (including points No. 9 and No. 10 of this text) if required by their dissertation supervisor.

15. Full-time doctoral students are obliged to be present at the workplace whenever it is required by the head of the department to which they have been assigned and at the same time it does not contradict the time requirements of the supervisor (the only exceptions are points 9 and 10 of this text).  

16. Full-time doctoral students are obliged to physically attend the initial group consultation, the date of which will always be published by the end of August of the year and which always takes place in September for the beginning academic year together with representatives of the Doctoral Board of the Faculty of Management and Business PU in Prešov. At this meeting, every full-time doctoral student is obliged to report on the status of his / her studies and the vision of his / her activities for the beggining academic year. The minutes of this meeting shall be included in each doctoral student's file.
17. A full-time doctoral student is obliged to keep a regular diary of the consultations provided by him / her during his / her bachelor's thesis supervision (with a minimum two-week interval for each bachelor student), which he/she is obliged to submit at any time upon request to his/her supervisor and to the head of the department in which he/she is enrolled, and subsequently to the dean of the faculty. Also, failure to supervise, irregular supervision, or inadequate supervision of a bachelor's student (when working on a bachelor's thesis) by a doctoral student as a supervisor will also result in disciplinary action against the doctoral student.

18. The supervisor of a full-time doctoral student is obliged to keep a diary of the consultations provided by him / her when supervising dissertations, which he / she is obliged to submit to the dean, chairman of the Doctoral Board, the guarantor of doctoral study at the Faculty of Management and Business PU in Prešov and Vice-Dean for science and research of the FMB PU in Prešov.
19. A full-time doctoral student is obliged to conduct quality teaching in selected seminars or group exercises in the case of assignment of teaching selected subjects by the relevant head of the department (with the consent of the supervisor and the teacher lecturing the subject, or the teacher leading other seminars and exercises of the subject in the case that the subject is not lectured, but also with the consent of the study programme guarantor). The full-time doctoral student will receive information on the assignment of the teaching of selected subjects from the relevant head of the department in sufficient time before the start of the course in a given semester (in case of unexpected situation, no later than 2 weeks). This period shall not apply in cases of substituting someone. The full-time doctoral student is obliged to follow the instructions of the teacher who teaches the particular subject/course and to provide quality teaching in seminars and practical classes. A full-time doctoral student is obliged to lead quality teaching in selected seminars or exercises in groups when being assigned teaching of selected subjects by the head of the relevant department (with the consent of the supervisor and teacher lecturing the subject, or the teacher leading other seminars and exercises of the subject in a case when there are no lectures within the subject, but also with the consent of the guarantor of the study program) Each assigned teaching of a full-time PhD student at FMB PU in Prešov is one of the basic duties of a PhD student and is controlled in the form of hospitalization.   
20. In case the subject is taught only in the form of seminars without lectures, a full-time doctoral student may not have all seminar groups from the given subject in the given semester, but the head teacher of the seminars must be an internal teacher of the faculty with at least a PhD. title, while a full-time doctoral student is obliged to follow the instructions of this head teacher in his teaching, as well as the instructions of the subject guarantor.

21. It is inadmissible for any student of full-time doctoral study to give any lecture in any subject within the teaching in the study programs of the Faculty of Management and Business PU in Prešov. It is inadmissible for any full-time doctoral student to decide on the final grade (final grade from the exam, final grade from the classified credit) from any subject within the teaching programs of the Faculty of Management and Business PU in Prešov. Otherwise, the head of the relevant department is sanctioned, together with the supervisor of the doctoral student and the relevant doctoral student is also sanctioned.

22. If instructed in writing by their supervisor, each relevant full-time doctoral student in a given academic year is obliged to attend lectures given by their supervisor, or another lecturer, intended for Bachelor's and Master's students, in the role of an audience member, together with those students. 
23. In the case of the request of the head of the department in the matter of the previous point no. 22 in the case of lectures by another teacher, the procedure is such that the head of the department interprets his / her request to the doctoral student's supervisor and the supervisor can issue the relevant written instruction to the doctoral student led by him / her.

24. The student of full-time doctoral study is obliged - in case of request by the supervisor, dean, vice-dean for science or research, or (with the consent of the supervisor) the head of the department - to perform all required administrative, technical and professional works and tasks related to research and pedagogical activities at the Faculty of Management and Business of PU in Prešov, but also with other activities, tasks and fulfillment of the mission of the Faculty of Management and Business of PU in Prešov.

25. At the end of each academic year, all doctoral students will be ranked according to defined groups. This will normaly be a ranking within these groups (any possible changes will be communicated):

a. Ranking of all doctoral students in the group after the completion of the 1st year of study (together internal and external),

b. Ranking of all doctoral students in the group after the completion of the 2nd year of study (together internal and external),

c. Ranking of all doctoral students in the group after the completion of the 3rd year of study of internal doctoral students and at the same time of the 3rd and 4th year of study of external doctoral students,

d. Ranking of all doctoral students in the group, which consists of those doctoral students who did not complete their doctoral studies in the standard time, i.e. all unfinished internal doctoral students after the 4th year of study and all uncompleted external doctoral students after the 5th year of study.

26. Every doctoral student at the Faculty of Management and Business of PU in Prešov is obliged to regularly work with literature in libraries, through database systems, to create review studies, searches and other related work of an analytical nature in accordance with the instructions of the supervisor.

27. Each doctoral student is obliged (in accordance with point no. 1 in the Dean's Measure FMB PU 1/2013) during his / her doctoral studies to present the results of his/her research activities at the doctoral workshop during his personal presentation at the joint doctoral workshop together with the projection of the presented facts on the screen in front of the whole group of doctoral students and at the same time in front of the representatives of the Doctoral Board FMB PU in Prešov. The doctoral workshop is held at least once in each academic year (usually at least one workshop is scheduled for April - June in each academic year). Organizationally, the implementation of the workshop is always ensured by students of the 2nd year of full-time doctoral study according to the instructions of the Vice-dean for science and research. It is possible to organise the workshop separately for full-time and part-time PhD students in a given year.
28. A student of full-time doctoral studies at the Faculty of Management and Business PU in Prešov is obliged to stay at the workplace according to the instructions of his/her supervisor and head of the department to the maximum extent possible, which is allowed by the current layout premises of the Faculty of Management and business, PU in Prešov. Depending on the expansion of the faculty's working premises, this obligation will continue to be expanded and further directed by the management of the faculty.

29. The basic duties of every doctoral student include the observance of all ethical principles applicable to a university teacher and to a scientific researcher. Any damage to the reputation of the Faculty of Management of the PU in Prešov by a doctoral student in his/her communication with other students of this faculty as well as with the external environment outside the faculty and also his/her false information or any other activity of the doctoral student that may cause damage to the good name of the faculty, violation of the basic obligations of a doctoral student, which will be dealt with by the Disciplinary Committee of the Faculty of Management and Business of the University of Prešov in Prešov and may result in his/her expulsion from the studies. 
30. All the points in this text that define the responsibilities of doctoral students are among the basic responsibilities of doctoral students. Breach of any obligation of doctoral students among those listed in this text will be dealt with by the Disciplinary Committee of the Faculty of Management and business of the University of Prešov and may result in expulsion from studies.

In Prešov 20 September 2013
prof. Ing. Dr. Róbert Štefko, Ph.D.

 


dean, guarantor of the study programme and chairman of the Doctoral Board 
