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Erasmus+ Student Work Placement in Czech Republic

EMPLOYER INFORMATION

Name of organisation

LBMS, s.r.o.

Address Sokolovska 77-79
186 00 Prague 8
Czech Republic

Telephone +420 702 028 515

Fax -

E-mail linek@lbms.cz

Website http://www.lbms.cz/

Number of employees

<25

Short description of the
company

Vytvarime reseni pro zvyseni agility IT a vzdélavdme odborniky z IT
a businessu. Od zaloZeni spole¢nosti v roce 1993 pomahame
zadkazniklim zvysSovat kontrolu nad jejich IT a zlepSovat vztahy mezi
IT dtvary a mezi IT a businessem.

CONTACT DETAILS

Contact person for this
placement

Jana Stiefel

Department and designation,
job title

Marketing & Obchod

Direct telephone number

+420 722 667 133

E-mail address

stiefel@Ibms.cz

APPLICATION PROCEDURE

Who to apply to (including
contact details)

Jana Stiefel, stiefel@lbms.cz

Deadline for applications

Dostupné bez omezeni

Application process

Strukturované CV se stru¢nym privodnim dopisem, kde uvedete
profesionalni oblast Vaseho studia/zajmu na stazi a o¢ekavani od
staze zasilejte na: stiefel@lbms.cz. Po vyhodnoceni budete
kontaktovani.

PLACEMENT INFORMATION

Department, Function

Asistent Obchodniho manazera, Asistent Koordinatora, Back
Office Asistent

Location Mésto: Praha; Kraj: hl. mésto Praha; Stat: Ceska republika
Start Date 2018
Duration Minimum 3 mésice (ideal 6-12 mésicl)

Working hours per week

16 - 35 hodin

Description of activities, tasks

e Prace s internetem, vyhledavani informaci

e Prace se socidlnimi sitémi (Facebook, LinkedlIn, a jiné)
e Prace s informacnim systémem (CRM)

e Administrativni podpora

e Priprava a zpracovani pfichozich objednavek

e Vypomoc pfi organizaci Skoleni
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e Asistencni prace s pfipravou podklad( na skoleni

e Asistencni prace s pripravou podkladd pro obchod

e Navrh a tvorba prezentaci, podkladd, grafické zpracovani
dat

A jiné dle kompetenci studenta

Accommodation (please
select)

Internatni ubytovani dle kapacitnich mozZnosti/individualni
podnajem (student si zafizuje sam)

Details of financial and “in
kind” support to be provided

Stdz je hrazena vysilajici instituci — svoji domovskou univerzitou
prostfednictvim programu Erasmus Student Mobility Program.

Other

e Pracovni notebook

e Ucast na firemnich akcich

o Kafe a pfijemné kancelare

e Volna pracovni doba a homeoffice dle domluvy
e Stravenky

e Pratelsky koletiv

COMPETENCES, SKILLS and EXPERIENCE REQUIREMENTS

Languages and level
competence required

of

Cesky B1, anglicky B1

Computer skills and level of
skills required

MS Office a dalsi vyhodou

Driving license

NevyZadované

Other
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