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1. UCEL

Opatrenie rektora ,,Postup uzatvarania medziinStituciondlnych dohdd v ramci programu
Erasmus+“ je na PreSovskej univerzite v PreSove (dalej len ,,PU*) vydavané na zaklade
ustanovenia § 15 ods. 1 pism. 1) zdkona ¢. 131/2002 Z. z. o vysokych Skolach a o zmene a
doplneni niektorych zdkonov v zneni neskorSich predpisov (d’alej len ,,zdkon o vysokych
Skolach®).

Tymto opatrenim rektora vedenie PU urcuje priebeh aktivit jednotlivych aktérov suvisiacich s
uzatvaranim medziinStituciondlnych dohod v programe Erasmus+ (aktivita KA1) .

1.1 Uvodné ustanovenia

Opatrenie rektora reaguje na hlavné myslienky Bolonského procesu, vytvorit medzinarodne
uznavany europsky spolo¢ny vysokoskolsky vzdelavaci priestor na zdklade spolo¢ne
akceptovanych Standardov a noriem kvality vzdelavania. PU pri koncipovani kvality
vzdeldvania aplikuje pristupy deklarované v sucasnych koncepciach uréovania a hodnotenia
vysledkov vzdeldvania. Opatrenie rektora je spracované v sulade s § 87a zakona o vysokych
Skolach.

1.2 Postupy zabezpecenia kvality

Vychodiskom ur€enia postupov zabezpecenia kvality vzdelavania na PU a jej sucCastiach st
normy a smernice na zabezpeCovanie kvality v Europskom priestore vysokoskolského
vzdelavania (ESG). PU, fakulty a dalSie jej sucasti vytvaraji, implementuji, monitoruja,
hodnotia a reviduju pravidla, néastroje a postupy prijaté podl'a § 87a ods. 6 zdkona o vysokych
Skolach.

2. OBLAST PLATNOSTI

Toto opatrenie rektora plati pre vSetky sucasti PU a pre vSetkych zamestnancov 1 Studentov.
Jednotlivé sucasti PU majt, vychadzajic z tohto opatrenia rektora, pravo v pripade potreby
doplnit’ jednotlivé body tohto opatrenia podl'a vlastnych $pecifickych podmienok a tieto potom
upravit’ vlastnym opatrenim.

3. POJMY A POUZIVANE SKRATKY
Operator — funkéné miesto (pracovna pozicia), ktoré danu aktivitu vykonéva. Vlastnik

procesu — funkéné miesto zodpovedné za stanovenie priebehu procesu, jeho

implementéciu, udrziavanie a zdokonal'ovanie.
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UVV - Utvar vonkajsich vztahov

RPU — Rektorat PreSovskej univerzity v Presove
KEK — Katedrovy Erasmus koordinator

MID — Medziinstitucionalna dohoda

4.  ZODPOVEDNOST A SPOLUPRACA

Operatori — vykonavatelia procesov a podprocesov su stanoveni pri jednotlivych aktivitich
procesu. Majitelom procesu je prorektor pre vonkajSie vztahy. Za riadenie tohto procesu st
zodpovedni: prorektor pre vonkajSie vzt'ahy a vecne prislusni prodekani fakult. Jednotlivi
vykonavatelia procesu a podprocesov st uvedeni pri popise procesu a suvisiacich podprocesov.

5. POPIS

5.1 Informacia o procese

Tento proces prispieva k rozvoju poznania, d’alej k rozvoju spoluprace, ¢o vyznamne prispieva
k zvySovaniu Grovne vyucby i vyskumu.
Predchadzajuce procesy:
O ziskanie Erasmus charty;

a ziskanie grantu Erasmus+ pre aktualny rok, informacna
kampan, zverejnenie vyzvy;

O porovnanie kompatibility, resp. komplementarity Studijnych
programov;
O zaujem o nadviazanie spoluprace.
Nasledujtce procesy:
0 mobilita Studentov,  vysokoskolskych ucitel'ov

a administrativnych zamestnancov;

O

komparacia a transfer znalosti a skusenosti zo §tadia v
zahranici.

5.2 Popis priebehu procesov a podprocesov
Dany proces sa sklad4 z nasledujucich podprocesov: L.
Iniciacia spoluprace.
Il. Komparacia zamerania pracovisk, spresnenie detailov obsahu zmluvy. III.
Odsuhlasenie navrhu Dohody a jej administrativne spracovanie.

1. Inicidcie spolupréce
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a)

Katedrovy Erasmus koordinator (KEK) konzultuje uzavretie medziinstitucionanej
dohody (MID) s veducim katedry a garantom Studijného programu na zéaklade
iniciativy vlastného pracoviska, alebo vyzvy partnerskej instittcie.

T: termin nie je limitovany (uchadzaci o mobilitu sa mozu hlésit’ iba na uzavreté
MID)

Zodpovednost’: uvedena v texte.

I1. Komparicia zamerania pracovisk, spresnenie detailov obsahu zmluvy

a)

b)

d)

V pripade stihlasu veduceho pracoviska a garanta studijného programu KEK navrhne
partnerskej institacii spolupracu formou zaslania Navrhu MID Dohody a dohodne
typy a pocty mobilit.

T: termin nie je limitovany.

KEK zapracuje pripomienky a navrhy partnerskej institacie do navrhu Dohody.
KEK predlozi navrh dohody prodekanovi pre vonkajSie vztahy, ktory svojim
podpisom odstihlasi ndvrh Dohody. V pripade vyucby v cudzom jazyku je sti¢ast'ou
predkladaného materidlu i Zoznam predmetov, ktoré si zabezpecované v cudzom
jazyku (to sa netyka jazykovych katedier a pracovisk, ktoré uz uvedeny zoznam
predkladali k inej Zmluve). Termin: termin nie je limitovany.

Fakulta doru¢i podpisanu dohodu a sthlas prislusného prodekana k podpisaniu
zmluvy na UVV RPU.

Zodpovednost’: je uvedena v texte.

111. Odsthlasenie navrhu Dohody a jej administrativne spracovanie

a)
b)

c)
d)

KEK zagle schvalena verziu IID elektronicky na UVV RPU.

InStitucionalny Erasmus koordinator zohladnujlc strategické zamery PU svojim
podpisom schvali navrh zmluvy.

UVV RPU zasle scan podpisanej dohody na partnersku institaciu.

Po dorugeni dohody podpisanej oboma stranami UVV RPU uchovéva nascanovani
dohodu a zéarovenl ju odosiela KEK a prodekanovi pre vonkajSie vztahy. T: po
dorugeni dohody na UVV RPU.

Zodpovednost’: je uvedena v texte.
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5.3 Zdroje

Proces si okrem ziskania grantu Erasmus+ nevyzaduje Ziadne dodatkové, resp. Specifické
zdroje.

5.4 Monitorovanie a meranie procesov

V tomto procese je sledovany vyvoj poctu uzatvorenych zmlav, geografické rozmiestnenie
partnerov a ich aktivita. Procesy st monitorované pravidelne raz rofne a vystupy su
zverejiilované vo vyro¢nej sprave PU.

S tym stvisiaca dokumentécie je uloZzend u prorektora pre vonkajSie vztahy, resp. u vecne
prislusného prodekana.

6. ODKAZY A POZNAMKY

Nie su.

7. DOKUMENTACIA

Riadenie opatrenia rektora:
Za riadenie tohto opatrenia rektora je zodpovedny prorektor pre vonkajsie vztahy.

Stvisiace zdznamy:
Zaznamy v zmysle bodu 5.4 st ulozené u prorektora pre vonkajSie vztahy, resp. u vecne
prislusnych prodekanov.

Formulare:
Vzor navrhu Dohody;
Formular Zoznam predmetov vyu¢ovanych v cudzom jazyku.

8. ZMENOVE A ZRUSOVACIE KONANIE

Za zmenové a zruSovacie konanie tohto opatrenia rektora je zodpovedny prorektor pre vonkajsie
vztahy. Zmeny st vykonavané dodatkami.

9. ROZDELOVNIK

Toto opatrenie rektora je vyhotovené v troch originaloch, ktoré st ulozené:

* napravnom referate, ktory opatrenie zverejni,
* uprorektora pre rozvoj, informatizaciu a hodnotenie kvality,
* uprorektora pre vonkajsie vzt'ahy, majitel’a procesu.

Opatrenie rektora je zverejnené na webovom sidle PU, Cize tento dokument je pristupny
vSetkym zainteresovanym stranam.

Strana 6z 6



10. PRILOHY

Formular 1: Vzor navrhu Dohody;
Formular 2: Zoznam predmetov vyucovanych v cudzom jazyku.
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Erasmus+ Programme

Key Action 1
— Mobility for learners and staff —
Higher Education Student and Staff Mobility

Inter-institutional® agreement 2014-..........
between programme countries

The institutions named below agree to cooperate for the exchange of students and/or staff in the context of the Erasmus+
programme. They commit to respect the quality requirements of the Erasmus Charter for Higher Education in all aspects related
to the organisation and management of the mobility, in particular the recognition of the credits awarded to students by the
partner institution.

A. Information about higher education institutions

Name of the institution Erasmus code Contact details? (email, Website

(and department, where phone) (eg. of the course catalogue)
relevant)

Erasmus Institutional Coordinator:
doc. Ing. Ladislav Suhanyi, PhD. MBA

erasmus@unipo.sk

Phone: +421 51 75 63 121 http://www.unipo.sk/en/en/inte
Departmental Coordinator: rnationa-relationships/erasmus
Name:
Email:
Phone:

University of Presov SK PRESOVO01

Institutional Coordinator:
Name:
Email:
Phone:

Departmental Coordinator:
Name:
Email:
Phone:

B. Mobility numbers3 per academic year

The partners commit to amend the table below in case of changes in the mobility data by no later than
the end of January in the preceding academic year.

FROM TO Subj Subject Study Number of student mobility periods
[Erasmus code of the [Erasmus code ect area name cycle

sending institution of the receiving area * [short
ing institution] insti:utiol::; e code cycle, 1°t, Student Mobility for Student
* 2d oF 3] Studies Mobility for

[ISC * [total number of months = Traineeships *
ED] of the study periods or
average duration*]

st
SK PRESOVO1 1% and 2ng 2 students [8 months]

SK PRESOVO1

! Inter-institutional agreements can be signed by two or more higher education Institutions 2 Contact
details to reach the senior officer in charge of this agreement and of its possible updates. 3 Mobility
numbers can be given per sending/receiving institutions and per education field (optional*:
http://www.uis.unesco.org/Education/Pages/international-standard-classification-of-education.aspx)



http://www.uis.unesco.org/Education/Pages/international-standard-classification-of-education.aspx
http://www.uis.unesco.org/Education/Pages/international-standard-classification-of-education.aspx
http://www.uis.unesco.org/Education/Pages/international-standard-classification-of-education.aspx
http://www.uis.unesco.org/Education/Pages/international-standard-classification-of-education.aspx
http://www.uis.unesco.org/Education/Pages/international-standard-classification-of-education.aspx
http://www.uis.unesco.org/Education/Pages/international-standard-classification-of-education.aspx
http://www.uis.unesco.org/Education/Pages/international-standard-classification-of-education.aspx
http://www.uis.unesco.org/Education/Pages/international-standard-classification-of-education.aspx
http://www.uis.unesco.org/Education/Pages/international-standard-classification-of-education.aspx
http://www.uis.unesco.org/Education/Pages/international-standard-classification-of-education.aspx

[*Optional: subject area code & name and study cycle are optional. Inter-institutional agreements are not compulsory for Student
Mobility for Traineeships or Staff Mobility for Training. Institutions may agree to cooperate on the organisation of traineeship, in this
case they should indicate the number of students that they intend to send to the partner country. Total duration in months/days of
the student/staff mobility periods or average duration can be indicated if relevant.]

FROM TO Subjec Subject area Number of staff mobility periods

[Erasmus code of the [Erasmus code t area name " ; »
sending institution] of the receiving code * Staff Mobility for Teaching Staff Mobility for
*

[total number of days of Training
teaching periods or &
average duration *]

institution]

SK PRESOVO01 1 teacher [5 days]

SK PRESOVO01 1 teacher [5 days]

C. Recommended language skills

The sending institution, following agreement with the receiving institution, is responsible for providing
support to its nominated candidates so that they can have the recommended language skills at the start
of the study or teaching period:

Receiving Optional: Language Language Recommended language of instruction
institution Subject of instruction of instruction 2 level?

anea 1 Student Mobility for Staff Mobility for

[Erasmus code] Studies Teaching
[Minimum [Minimum
recommended level: recommended level:

B1] B2]
Slovak language,

except for selggt?eltijszofl?:ses English B1+
SK PRESOVO1 foreign for foreign (minimum B2 for English B2
language studies students foreign language
(see the list) studies)

For more details on the language of instruction recommendations, see the course catalogue of each
institution [Links provided on the first page].

D. Additional requirements

SK PRESOVO01

- Before sending formal applications, students must be officially nominated by their
home universities.

O Application documents received after application deadlines will not be accepted.

O In case, if the application documents aren’t in Slovak, English or Czech language, the applicants
have to add the authorized translation of these documents.

O Exchange studies for PhD students are organized according to individual plans.

O Itis not possible for exchange students to defend their BA/MA/PhD thesis at the host university.

O Incoming international staff members should apply for visits to the departmental coordinators
of the respective faculty (http://unipo.sk/en/en/internationa-relations/staffmobility)

O Applicants with special needs will be contacted before the final approval of the acceptance. Final
decision depends on extra services/ facilities available.

2 For an easier and consistent understanding of language requirements, use of the Common European Framework of Reference for
Languages (CEFR) is recommended, see http://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr



http://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr
http://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr
http://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr
http://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr
http://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr
http://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr
http://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr
http://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr

PARTNER UNIVERSITY

[To be completed if necessary, other requirements may be added on academic or organisational aspects, e.g. the selection criteria
for students and staff;, measures for preparing, receiving and integrating mobile students and/or staff]
[Please specify whether the institutions have the infrastructure to welcome students and staff with disabilities. ]

E. Calendar
Applications/information on nominated students must reach the receiving institution by:
Receiving institution Autumn term* [month] Spring term* [month]

1.

[Erasmus code]
SK PRESOVO01 June 15th November 15th

2.
3.

4,

The receiving institution will send its decision within six weeks.
A Transcript of Records will be issued by the receiving institution no later than five weeks after
the assessment period has finished at the receiving HEI.
Termination of the agreement

The agreement will become operative on the date of signature of both universities and shall
remain in force for a period of 6 years. In case of the termination, a notice of at least one
academic year should be sent to the partner university. Neither the European Commission nor
the National Agencies can be held responsible in case of a conflict.

F. Information
1. Grading systems of the institutions

Grade

m O

FX

SK PRESOVO01: the following scale is used for all types of evaluations/examinations:

Meaning Comments Corresponding ECTS grade
excellent able achievements = 1 A
very good above-average achievements = 1,5 BC
good average achievements = 2
C
laudable acceptable achievements = 2,5 D
satisfactory achievements fulfil only the minimum criteria = 3 E
unsatisfactory achievements do not fulfil even the minimum criteria = 4 F/FX- fail

PARTNER UNIVERSITY

2. Visa

The sending and receiving institutions will provide assistance, when required, in securing visas
for incoming and outbound mobile participants, according to the requirements of the Erasmus
Charter for Higher Education.

Information and assistance can be provided by the following contact points and information
sources:

Institution Contact details (email, Website for information

[Erasmus phone)

code]
incoming@unipo.sk . . .
SK PRESOVO01 +421 51 75 63 126 http://www.mzv.sk/en/consular_info/visa
Insurance

3.

The sending and receiving institutions will provide assistance in obtaining insurance for incoming
and outbound mobile participants, according to the requirements of the Erasmus Charter for
Higher Education.




The receiving institution will inform mobile participants of cases in which insurance cover is not
automatically provided. Information and assistance can be provided by the following contact

points and information sources:

Institution Contact details Website for information
[Erasmus (email, phone)
code]
incoming@unipo.sk http://unipo.sk/en/en/internationarelationships/infoapplicants/appl/insurance
SK +421 51 75 63
PRESOVO01 126
4. Housing

The receiving institution will guide incoming mobile participants in finding accommodation,
according to the requirements of the Erasmus Charter for Higher Education.

Information and assistance can be provided by the following persons and information sources:

Institution Contact details Website for information
[Erasmus code] (email, phone)

incoming@unipo.sk ) . ) .
SK PRESOVO01 +421 51 75 63 126 http://www.unipo.sk/en/links/en-students-dormitory

G. SIGNATURES OF THE INSTITUTIONS (legal representatives)

Institution Name, function Date Signature?
[Erasmus code]

doc. Ing. Ladislav

SK PRESOVO1 Suhanyi, PhD. MBA
Erasmus Institutional
Coordinator

3 Scanned signatures are accepted



UNIVERSITY OF PRESOV

LIST OF SUBJECTS OFFERED TO ERASMUS STUDENTS

DEPARTIMENT : ..ot sre e s na s FACULTY: o s
FIELD (S) OF STUDY : .ottt s st st n s sinesa s s LANGUAGE OF INSTRUCTION: ...cooiuiiiiiiiiiiiiiiiic it

NAME OF THE SUBJECT CODE NUMBER OF ECTS SEMESTER

10.




11.

Name and signature of the head of the department

UNIVERSITY OF PRESOV

NAME OF THE SUBJECT CODE NUMBER OF ECTS SEMESTER

12,

13.

14.

15.

16.

17.

18.

19.

20.




21.

22.

23.

Name and signature of the head of the department




