DOCUMENTS SUBMITTED by the candidate along with the application for the award of the degree of associate professor (for the initiation of the habilitation procedure) at the Faculty of Management and Business, University of Presov
The candidate for habilitation submits a written application along with the annexes listed below. In the application, the candidate specifies the field of the habilitation and inauguration proceedings Management. He/she submits the application to the Chairperson of the Scientific Board of the Faculty. The application is submitted via the Faculty's Registry Office, which notes the date of submission. The application includes 4 copies of the habilitation thesis. 
The candidate encloses the following annexes to the application form: 
· A structured curriculum vitae (including contact details– a telephone/mobile, e-mail, signed by hand) - printed 8 copies (CV form available on the website https://www.unipo.sk/fakulta-manazmentu-ekonomiky-a-obchodu/habilitacne-konania-a-inauguracne-konania-hk/)
· Candidate's approval – 2 copies signed by the candidate (form available on the website https://www.unipo.sk/fakulta-manazmentu-ekonomiky-a-obchodu/habilitacne-konania-a-inauguracne-konania-hk/)
· Officially authorised copies of  documents attesting:
· higher education of the first level – 1 copy
· higher education of the second level – 1 copy
· higher education of the third level (PhD, CSc., or DrSc.) – 1 copy
(Supporting documents must be provided for all the degrees that are to be listed on the decree)
· Licence agreement and originality check report ( submitted after receiving the application and uploading the work to the system) – 2 copies
· Proof of payment of the fee for covering the costs related to the habilitation proceedings according to the PU price list

· Scientific-pedagogical characteristic of the candidate (VUPCH) for the award of the degree of an associate professor is written and signed by the candidate and the employer (a dean of the faculty where the candidate resides or the rector of the higher education institution if it does not have faculties or a  principal of an institute or research centre where the candidate resides), it is printed 8 copies (when signing, the name and title of the employer, the date, the stamp of the workplace must be indicated) 
· A summary table of minimum quantitative criteria for obtaining the degree of an associate professor in the field of habilitation and inauguration proceedings Management – 8 copies  (indicate the name of candidate, date, signature)
· An overview of pedagogical experience and results of pedagogical activities signed by the head of the department, such as lectures, seminars, practical classes, supervision of students' final thesis, creating teaching aids etc. - printed 8 copies. Candidates who are not employed by the faculties of the University of Prešov submit a confirmation of pedagogical experience signed by the rector of the university/ dean of the faculty where they undertook pedagogical activities.
· Confirmation of employment and position and teaching activity signed by the dean of the faculty where the teaching activity took place or is taking place - printed 2 copies (date, signature, stamp)
· A list of original published scientific, professional and artistic works, including their references, submitted in written form and on electronic media. This list must be the output of the PU University Library or the University Library of the university at which the candidate is based. If he/she is not employed at the university or is from abroad, the list must be confirmed by the PU University Library. In the list, the candidate indicates 3 to 5 works and 3 to 5 responses which he/she considers the most significant – 8 copies. The list must be accompanied by a confirmation from the university library – 2 copies
· Hard copies of publications listed in the list of original published scientific (artistic) and professional works that the candidate considers to be the most significant, with an indication of their responses. At the invitation of the Chairman of the Faculty's Scientific Board, the candidate shall submit a set of all papers. Reprints or copies with marked bibliographic data must be submitted. A list of submitted papers and responses that the candidate considers to be the most significant, with their citations, should also be provided – 2 copies (signed by the candidate).
· A list of other original scientific, professional and artistic works and performances. In this list, the candidate shall include reports on scientific research tasks, scientific, technical or artistic projects completed, as well as other demonstrable work and achievements that can document his or her scientific, professional or artistic performance. The candidate decides on the content and layout of the list under the condition that the list excludes realities indicated under the list of original published scientific, professional and artistic works. The list shall be signed by the candidate – 8 copies.
(It is also necessary to support the facts stated in the list – 1 copy)
· A list of other original scientific, professional and artistic works and performances. In this list, the candidate shall include reports on scientific research tasks, scientific, technical or artistic projects completed, as well as other demonstrable work and achievements that can document his or her scientific, professional or artistic performance. The candidate decides on the content and layout of the list under the condition that the list excludes realities indicated under the list of original published scientific, professional and artistic works. The list shall be signed by the candidate – 8 copies.
(It is also necessary to support the facts stated in the list – 1 copy)
· A list of other demonstrable responses to scientific (artistic) activities. In this list, the candidate shall indicate participation in domestic and foreign lecture and working stays or exhibitions held in scientific and artistic institutions, membership in scientific organisations, editorial boards of scientific journals, etc. Foreign lecture stays are listed separately. The candidate decides on the content and layout of the list under the condition that it excludes facts stated in the previous points. The list should be signed by the candidate – 8 copies.
· The proposal of the three topics of the habilitation lecture – printed 2 copies (signed by the candidate).
· After the approval of the topic, theses of the habilitation lecture – printed 2 copies. 

· A brief and concise description of the most important scientific results - prepared and signed by the candidate. In this description, the candidate will also comment on all the results and responses that he/she has identified as the most significant in the list of papers and responses – 8 copies (signed by the candidate)

· Summaries of  the habilitation thesis where a candidate provides an overview of the research questions, methodology, and results (Autoreferáty)  
· All annexes shall be submitted in hard copies. In addition, a professional CV, the "VUPCH" (Scientific/artistic/pedagogical characteristics), a proposal for three habilitation lecture topics and a table of the minimum criteria must be submitted in electronic form.

We recommend that you consult the form and completeness of the submitted materials with the Department of Science and Research of the faculty.  

