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1. UCEL

Opatrenie rektora ,,Postup realizacie odchadzajucich Studentskych stazi v ramci programu
Erasmus+* je na PreSovskej univerzite v PreSove (dalej len ,,PU*) vydavané na zdklade
ustanovenia § 15 ods. 1 pism. n) zakona ¢. 131/2002 Z. z. o vysokych Skolach a o zmene
a doplneni niektorych zdkonov v zneni neskorsich predpisov (d’alej len ,,zdkon o vysokych
Skolach®).

Tymto opatrenim rektora vedenie PU urcuje priebeh aktivit jednotlivych aktérov suvisiacich
s realizaciou $tudentskych stazi do zahranicia v ramci programu Erasmus+.

1.1 Uvodné ustanovenia

Opatrenie rektora reaguje na hlavné myslienky Bolonského procesu, vytvorit’ medzinarodne
uznavany europsky spolocny vysokoskolsky vzdeldvaci priestor na zaklade spolo¢ne
akceptovanych Standardov anoriem kvality vzdeldvania. PU pri koncipovani kvality
vzdelavania aplikuje pristupy deklarované v sti¢asnych koncepciach ur¢ovania a hodnotenia
vysledkov vzdeldvania. Opatrenie rektora je spracované v sulade so Zakonom 269/2018
o zabezpecCovani kvality vysokoskolského vzdelavania a o zmene a doplneni zékona
¢.343/2015 Z. z. o verejnom obstardvani a o zmene a doplneni niektorych zdkonov v zneni
neskorSich predpisov. Program Erasmus+ sa uskuto¢riuje medzi dvoma inStitGiciami -
vysielajicou a prijimajicou institiciou. Pod vysielajicou institdciu sa rozumie PreSovska
univerzita v PreSove. Pod prijimajicou institiciou sa rozumie zahrani¢nd univerzita,
organizacia, indtiticia, podnik, firma, (okrem inititucii, organov a agentur EU) na ktorej $tudent
vykona pracovnu staz.

Praktickd odborna staz je obdobie, ktoré Student stravi v podniku alebo organizécii v niektore;j
z krajin programu Erasmus+ a pritom nadobuda praktické zru¢nosti v odbore svojho studia,
pri¢om staZ je mozné vykonavat’ v programovej krajine Erasmus+. Presne stanovené pravidla
su aktualizované v Sprievodcovi programu kazdoro¢ne.

1.2 Postupy zabezpecenia kvality

Vychodiskom urcenia postupov zabezpecCenia kvality vzdeldvania na PU a jej stucastiach sa
normy asmernice na zabezpeCovanie kvality v Eurépskom priestore vysokoskolského
vzdelavania (ESG). PU, fakulty a d’alSie jej sucasti vytvaraju, implementuji, monitoruju,
hodnotia areviduji pravidld, nastroje apostupy prijaté podla Zakona 269/2018
o zabezpeCovani kvality vysokoskolského vzdelavania a o zmene a doplneni zdkona
¢. 343/2015 Z. z. o verejnom obstaravani a o zmene a doplneni niektorych zdkonov v zneni
neskorsich predpisov.

2.  OBLAST PLATNOSTI

Toto opatrenie rektora plati pre vSetky sucasti PU a pre vSetkych zamestnancov i Studentov.
Jednotlivé sucasti PU maja, vychadzajuc z tohto opatrenia rektora, pravo v pripade potreby
doplnit jednotlivé body tohto opatrenia podl'a vlastnych Specifickych podmienok a tieto potom
upravit’ vlastnym opatrenim.

3. POJMY A POUZIVANE SKRATKY

Operator — funk¢éné miesto (pracovnd pozicia), ktoré danu aktivitu vykonéva.
Vlastnik procesu — funkéné miesto zodpovedné za stanovenie priebehu procesu, jeho
implementaciu, udrziavanie a zdokonal'ovanie.
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BM - Beneficiary Module

E+ — Erasmus +

EU — Ekonomicky utvar

KEK — Katedrovy Erasmus+ koordinator

MID — Medzi-instituciondlna dohoda

OLS - online jazykova podpora

RPU — Rektorat PreSovskej univerzity v PreSove
RZVYV — Rada pre zahranicie a vonkajsie vztahy
UZVYV - Utvar zahrani¢ia a vonkajsich vztahov

4. ZODPOVEDNOST A SPOLUPRACA

Operatori — vykonavatelia procesov a podprocesov su stanoveni pri jednotlivych aktivitdch
procesu. Majitelom procesu je prorektor pre zahrani¢ie a vonkajsie vztahy. Za riadenie tohto
procesu su zodpovedni: prorektor pre zahrani¢ie a vonkajSie vztahy a vecne prislusni prodekani
fakult. Jednotlivi vykonavatelia procesu a podprocesov su uvedeni pri popise procesu
a suvisiacich podprocesov.

5.  POPIS

5.1 Informacia o procese
Tento proces prispieva k rozvoju poznania, d’alej k rozvoju spoluprace, ¢o vyznamne prispieva
k zvySovaniu tirovne vyucby i vyskumu.
Predchadzajuce procesy:
- ziskanie grantu Erasmus+ pre aktualny rok, informacéna
kamparn, zverejnenie vyzvy,
- marketingové aktivity,
- nastavenie kritérii pre vyber Studentov,
- zaujem o Staz.

Nasledujuce procesy:
- transfer znalosti,

o firma (prax) - Student - sktisenosti zo staZe v zahrani¢i.

5.2 Popis priebehu procesov a podprocesov

Dany proces sa sklada z nasledujtcich podprocesov:
I.  Podanie prihlasky na stdz v rdmci programu Erasmus+.

II.  Vyberové konanie.
III.  Realizacie staze.
IV.  Uznanie vysledkov ziskanych v zahrani¢i.

L. Podanie prihlasky na stdz v ramci programu Erasmus+
a) Doktorand ziska zakladné informacie na webovej stranke PU o aktudlnej vyzve
a podavani prihlaSok v ramci zverejnenej vyzvy.
T: spravidla v novembri
b) Uchadza¢ zisti, kto je katedrovy koordinator (na webe alebo priamo na katedre)
a skontaktuje sa s nim.
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c)

d)

f)

T: pocas trvania vyzvy

Katedrovy Erasmus+ koordinator poskytne doktorandovi blizSie informacie
o moznostiach realizdcie stdze v zahrani¢i. Katedrovy koordinator a Skolitel
doktoranda napomaha a hodnoti vyber prijimajucej institucie s pracovnou napliiou
staze.

T: pocas trvania vyzvy

Doktorand vyhl'ada vhodnu firmu, institiciu a oslovi ju. V pripade sihlasu s moZznou
realizaciou stdze vyziada od prijimajicej institucie Akceptaény list. (Vzor
akceptacného listu je zverejneny na webovej stranke UZVV.)

T: pocas trvania vyzvy

Katedrovy koordinator a skolitel’ podpisSe Akceptacny list, ¢im akceptuja institiciu
anapli prace ako koreSpondujucu s profilom a vedeckym zameranim uchadzaca
0 staz.

T: spravidla koncom februdra.

Doktorand poda Prihlagku spolu s povinnou dokumentaciou na Utvar vonkajsich
vztahov na Rektorat PU (UZVV RPU, ul. 17. novembra 15, 3. poschodie) v stulade
S Vyzvou.

T: zvy€ajne v marci, MS Forms

Zodpovednost”: je uvedena v texte.

11. Vvberové konanie

a)

b)

Vyberové konania na mobility Studentov realizuje Rada pre zahranicie a vonkajsie
vztahy.

T: spravidla v polovici marca

Uchadzaci budu informovani o vysledkoch vyberu na webe do 14 dni od ukoncenia
vyberov.

T: spravidla koncom marca

Zodpovednost’: prorektor pre zahraniCie a vonkajsie vztahy a prodekani pre zahrani¢né
vzt'ahy, UZVV RPU.

I11. Realizacie stdze

a)

b)

d)

e)

UZVV RPU organizuje instruktaZny seminar pre uspe$nych uchadzadov, ich ucast’

je povinna.

T: spravidla v aprili

Uspesny uchadza¢ o staz kontaktuje katedrového Erasmus+ koordinatora a Skolitel'a

a odkonzultuje s nimi svoju Zmluvu o stazi (Learning agreement for traineeship) na

prijimajticej institacii.

T: spravidla v aprili

Student elektronicky zasle Zmluvu o staZi do firmy na doplnenie a odsuhlasenie.

T: spravidla: v aprili

Ak je absolvovanie staZe sucastou Studijného planu Studenta, hodnotenie eviduje

Skolitel’ priamo v predmete Studia v MAIS.

da) Ak Student v predchddzajicom obdobi ziskal hodnotenie za predmet

zahrani¢na staz, Student so skolitelom pripravi Dohodu o prenose kreditov,
kde je stanovené ako bude stdzZ uznana (StdZ sa spravidla uznava ako
predmet Erasmus — odborna stdz, kod: skratka pracoviska/EROS/rok
zavedenia predmetu v zavdznosti podl'a naplne staze).

Doktorand elektronicky odosle findlnu verziu Zmluvy o stazi (Learning agreement

for traineeship) na UZVV PU.

Strana 4 z 8



f)

j)

k)

m)

T: spravidla méj

Student po odsthlaseni UZVV zasle Zmluvu o stazi (Learning agreement for
traineeship) na podpisanie prijimajicej institucii, Skolitelovi a katedrovému
koordinatorovi.

T: spravidla mesiac pred zaciatkom staze

Student si zabezpeéi ubytovanie, poistenie a dopravu.

T: spravidla mesiac pred realizéciou staze

Ak mobilita trva viac nez 14 dni, doktorand zrealizuje test jazykovej kompetencie
v jazyku staze (platforma OLS), v ktorej sa moze d’alej vzdelavat'.

T: spravidla mesiac pred zac¢iatkom staze

Student zasle na UZVV podpisant zmluvu o staZi spolu s povinnou dokumentaciou
na zéklade usmernenia.

T: spravidla mesiac pred zac¢iatkom staze

Student podpige Finanénu zmluvu na UZVV RPU a obdrzi prvu splatku grantu, ktora
mu bude zaslana na uvedeny ucet.

T: spravidla mesiac pred zaciatkom staze

UZVV RPU odosle informaciu o staZistovi zodpovednej osobe na prislusnej fakulte,
ktora zaeviduje jeho staz v MAIS a zaeviduje staz v BM.

T: spravidla 14 dni pred zaciatkom staze

UZVV RPU odosle staZistovi najneskor v polovici staze emailom tlagivo Europass —
Mobility a E+ Certifikat o absolvovani staze (Traineeship Certificate).

T: spravidla v polovici staze

Na konci staZze vyplni firma hodnotenie Studenta v tladive Europass — Mobility
a vystavi E+ Certifikat o absolvovani staZe (Traineeship Certificate).

T: spravidla v ¢ase ukoncenia staze

Zodpovednost”: je uvedena v texte.

IV. Uznanie vysledkov v zahrani¢i

a)

b)

c)

d)

e)

f)

Po navrate Student bezodkladne kontaktuje fakultného ECTS koordinatora a odovzda
mu képiu dokumentu Europass — Mobility, kopiu Zmluvy o stadzi a E+ Certifikat o
absolvovani staze (Traineeship Certificate).

T: bezodkladne

Na zaklade Europass — Mobility a E+ Certifikat o absolvovani staze (Traineeship
Certificate) zabezpeci fakultny ECTS koordindtor zaznamenanie absolvovania staze
do systému MAIS.V pripade realizacie staze podl'a bodu IIId - hodnotenie eviduje
v MAIS skolitel’ na zdklade informacie od ECTS koordinatora.

T: spravidla do 14 dni po predlozeni dokumentacii

Student odovzda potrebné dokumenty na UZVV RPU a vyplni dotaznik v BM.

T: bezodkladne po navrate zo staze

UZVV RPU vystavi Certifikat o absolvovani staZe, ktory odovzda studentovi a képie
odosle na prislusnu fakultu, ktora ho archivuje v zlozke Studenta.

T: najneskdr 14 dni po odovzdani dokumentécie

UZVV RPU informuje poverenych zamestnancov fakulty o presnom termine staze,
ktori tato informaciu zaeviduju v MAIS.

T: bezodkladne

UZVV RPU po skontrolovani splnenia zmluvnych podmienok zabezpeéi odoslanie 2.
splatky grantu na ucet Studenta.

T: spravidla 2 tyZdne po odovzdani kompletnej dokumentacie.

Zodpovednost: je uvedena v texte.
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5.3 Zdroje

Proces si okrem ziskania grantu Erasmus+ nevyzaduje ziadne dodatkové, resp. Specifické
zdroje.

5.4 Monitorovanie a meranie procesov

V tomto procese je sledovany vyvoj poctu Studentskych stazi. Taktiez si zaznamenané
odporucania Studentov pre zvysSenie ucinnosti tohto procesu. S tym suvisiaca dokumentécia je
uloZena u prorektora pre zahrani¢ie a vonkajsie vzt'ahy, resp. u vecne prislusného prodekana.
Ziskané poznatky st vyuzivané pri zefektiviiovani procesov stivisiacich so stdzou Studentov do
zahrani¢ia i v ramei inych schém. Udaje o $tudentskych stazach su zverejiiované pravidelne
ro¢ne vo vyroc¢nej sprave PU.

6. ODKAZY A POZNAMKY

Prilohy moze aktualizovat’ prorektor pre zahrani¢ie a vonkajsie vztahy na zaklade aktualnych
usmerneni.

7. DOKUMENTACIA

Riadenie opatrenia rektora:
Za riadenie tohto opatrenia rektora je zodpovedny prorektor pre zahranicie a vonkajSie vzt'ahy.

Suvisiace zdznamy:
Zaznamy v zmysle bodu 5.4 st uloZzené u prorektora pre zahranicie a vonkajsie vztahy, resp.
u vecne prislusnych prodekanov.

Formulare:
Prihlaska na staz
Akceptacny list
Evidenc¢ny list
Zmluva o stazi (Learning agreement for traineeship)
Dohoda o prenose kreditov za kratkodobu staz doktorandov
Cestné prehlasenie (pouzitie vlastného vozidla, zelené cestovanie)
Europass — Mobility
E+ certifikat o absolvovani stdze (Traineeship Certificate)
Certfikat PU o absolvovani stazi

8. ZMENOVE A ZRUSOVACIE KONANIE

Za zmenové a zruSovacie konanie tohto opatrenia rektora je zodpovedny prorektor pre
vonkajsie vztahy. Zmeny su vykonavané dodatkami.

Zverejnenim OR €. 30/2022 sa zaroven rusi platnost” a u¢innost” Opatrenia rektora ¢. 9/2014,
ktoré bolo platné od 30. 06. 2014.

9. ROZDELOVNIK

Toto opatrenie rektora je vyhotovené v troch originaloch, ktoré st ulozené:
e na pravnom referate, ktory opatrenie zverejni,
e u prorektora pre rozvoj, informatizaciu a hodnotenie kvality,
e u prorektora pre zahranicie a vonkajSie vztahy, majitel'a procesu.
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Opatrenie rektora je zverejnené na webovom sidle PU, ¢ize tento dokument je pristupny
vSetkym zainteresovanym stranam.

10. PRILOHY

Priloha 1: Akcepta¢ny list
Priloha 2: Zmluva o stazi (Learning agreement for traineeship)
Priloha 3: Dohoda o prenose kreditov za kratkodobu staz doktorandov
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Akceptacny list pre doktorandov
Erasmus+ staZe - akademicky rok 20../20..

medzi

Nazov prijimajucej instittcie

Adresa

Telefén Email:

Statutarny zastupca
(Meno a pozicia)

Osoba zodpovedna za staz
Studenta (mentor)

v prijimajuce institdcii
(Meno a pozicia)

Telefon E-mail:

Meno studenta

Adresa

Telefon E-mail:

Fakulta/Katedra

Podrobny program mobility:
InStrukcie:

1.musi suvisiet s projektom na ktorom
pracujete

2. obsahovat popis planovanych ¢innosti

(musi obsahovat minimalne 8 bodov
acca 150 slov)

Termin realizovania staze: | od: do:

VYSIELAJUCA ORGANIZACIA (UNIVERZITA) SA ZAVAZUJE:
e Definovat ciele staZe z hladiska zru¢nosti a kompetencii, ktoré ma ucastnik nadobudnut,
alebo si ich rozsirit.
o Zvolit ciefovd krajinu, prijimajicu organizdciu, trvanie staze a jej obsah tak, aby sa dosiahli
tieto ciele.

e Vybrat Ucastnikov na zaklade jasne stanovenych a transparentnych kritérii a podpisat zmluvy
s vybranymi Studentmi.




Pripravit Gcastnikov v spolupraci s partnerskymi organizaciami na prakticky, odborny aj
kulturny Zivot v hostitel'skej krajine.

Vytvorit zmluvy, ktorych obsah bude transparentny pre vietky zapojené strany.

Vypracovat kontrakt (v spolupraci s prijimajicou organizéciou), alebo ekvivalentny dokument
pre stdZ v sulade s poZiadavkami narodnej legislativy.

Uznat studentom splnené aktivity, ktoré boli Specifikované v zmluve.

Zhodnotit s kazdym uGcastnikom osobny a odborny rast dosiahnuty ucastou v programe
Erasmus+.

Poskytnlit $tudentom prispevok (grant) na pokrytie €asti ndkladov na pobyt (ubytovanie
a stravu), cestu a poistenie.

VYSIELAJUCA A PRUIJIMAJUCA ORGANIZACIA SA SPOLOCNE ZAVAZUJU:

Dohodnut a suhlasit s individualnym programom (tzv. Zmluva o stazi) pre kazdého tcastnika
a adekvdtnou organizaciou mentoringu.

Hodnotit pokrok pocas realizacie projektu a prijimat primerané opatrenia, ak to bude
potrebné.

PRUIMAJUCA ORGANIZACIA SA ZAVAZUJE:

Uréit aéastnikom ulohy a zodpovednost, ktoré budd v sulade s ich poznatkami, zruénostami,
kompetenciami a cielmi odbornej pripravy, zabezpecit dostupnost zariadeni a poskytnut
pripadnd pomoc.

Identifikovat mentora, ktory bude monitorovat pokrok v odbornej priprave Gc¢astnika.
Poskytnut praktickG pomoc, ak bude nutna. Podporit priblizenie kulttry hostitelskej krajiny.
Skontrolovat potrebné poistenie pre kazdého tcastnika.

STUDENT SA ZAVAZUJE:

Spravat sa v sulade so vSetkymi podmienkami dohodnutymi pre jeho staz a vyvinat
maximalne usilie, aby bola staz uspesna.

sprdvania sa a pravidla zachovania mi¢anlivosti.

Oznamit vysielajucej organizacii kazdy problém alebo zmenu, ktoré sa vyskytli v stvislosti so
staZou.

Odovzdat po ukonceni staze pozadované dokumenty.

Podpis zastupcu hostujticej institucie:

Meno a pozicia Statutdrneho zastupcu:

Podpis: Peciatka: Datum:
Podpis Studenta:

Meno Studenta:

Podpis: Datum:




Podpis Erasmus+ katedrového/resp. fakultného koordinatora:

Meno koordinatora:

Podpis: Datum:

Podpis skolitela:

Meno skolitela:

Podpis: Datum:

Skolitel tymto podpisom suhlasi s obsahom staze a terminom jej realizacie.




Acceptance letter
for Erasmus+ Student Traineeship (PhD.)
for the academic year 20../20..

between

Name of the host institution

Address

Phone

E-mail

Official representative
Name and status

Officer responsible for
placement (mentor) at Host
institution

Name and status

Phone E-mail:

and

Name of the student

Address

Phone E-mail:

Faculty/Department

Detailed mobility program:
InStrukcie:

1.musi suvisiet s projektom na ktorom
pracujete

2. obsahovat popis planovanych
c¢innosti

(musi obsahovat minimalne 8 bodov
acca 150 slov)

Term of the placement: From: To:

THE SENDING HIGHER EDUCATION INSTITUTION UNDERTAKES TO:
o Define the learning outcomes of the placement in terms of the knowledge, skills and
competencies to be acquired.




e Assist the student in choosing the appropriate host organisation, project duration and
placement content to achieve these learning outcomes.

e Select students on the basis of clearly defined and transparent criteria and procedures and
sign a placement contract with the selected students.

e Prepare students for the practical, professional and cultural life of the host country.

e Provide logistical support to students concerning travel arrangements, visa, accommodation,
residence or work permits and social security cover and insurance.

e Give full recognition to the student for satisfactory completed activities specified in the
Learning Agreement for Traineeship.

e Evaluate with each student the personal and professional development achieved through
participation in the Erasmus programme.

e The sending institution confirms that student placement is (in part) financially covered by
Erasmus+ grant.

THE SENDING INSTITUTION AND HOST ORGANISATION JOINTLY UNDERTAKE TO:

e Negotiate and agree a tailor-made Learning Agreement for Traineeship (including the
programme of the placement and the recognition arrangements) for each student and the
adequate mentoring arrangements.

e Learning Agreement for Traineeship will be signed at the beginning of the placement.

e Monitor the progress of the placement and take appropriate action if required.

THE HOST ORGANISATION UNDERTAKES TO:

e Assign to student’s tasks and responsibilities (as stipulated in the Learning Agreement for
Traineeship) to match their knowledge, skills, competencies and training objectives and
ensure that appropriate equipment and support is available.

e Draw a contract or equivalent document for the placement in accordance with the
requirements of the national legislation.

e Appoint a mentor to advise students, help them with their integration in the host
environment and monitor their training progress.

e Provide practical support if required, check appropriate insurance cover and facilitate
understanding of the culture of the host country.

THE STUDENT UNDERTAKES TO:

e Comply with all arrangements negotiated for his/her placement and to do his/her best to
make the placement a success

e Abide by the rules and regulations of the host organisation, its normal working hours, code of
conduct and rules of confidentiality

e Communicate with the sending institution about any problem or changes regarding the
placement

e Submit a report in the specified format and any required supporting documents at the end of
the placement

Signature of the host institution:

Name and status of the official representative:
Stamp:

Signature: Date:




Signature of the student:

Name of the student:

Signature: Date:

Signature of the department/faculty Erasmus coordinator:

Name of the coordinator:

Signature: Date:

Signature of the supervisor:

Name of the supervisor :

Signature: Date:

With this signature the supervisor agrees with the programme of the internship and its proposed
schedule of realisation.



Zmluva o stazi—20..

“ Erasmus+

Obohacujeme #ivoty, rozsirujeme obzory.

Zmluva o stazi

Vm

Vysokoskolské vzdelavanie:
Formular zmluvy o stazi
Meno studenta

Akadem.rok 20.../20...

Datum Statna Pohlavie
- Priezvisko Meno . e [Muz/Zena/ Stuper $tadia? Studijny odbor?
Stazista narodenia prisluSnost .y
Neur¢ité]
L , Fakulta/ - , . s . ,
Vysielajlca Nazov Katedra Erasmus kéd Adresa Stat Meno kontaktnej osoby>; email; telefén
institucia
Adresa; webova Meno kontaktne] Meno mentora’; pozicia;
Prijimajica Nazov Oddelenie str’a'nka Stat Velkost podniku osoby?; pozicia; e- e-mail: tele'fzn ’
institucia/ mail; telefén ’
Podnik [ < 250 zamestnancov
[ > 250 zamestnancov
Pred mobilitou
Tabulka A — Program mobility na prijimajticej institdcii/v podniku
Planované obdobie fyzickej mobility: od [mesiac/rok] ....
Ak je to relevantné: planované obdobie virtualnej mobility: od [mesiac/rok]
Nazov staze: ... Pocet pracovnych hodin za tyiden: ...

Detailny program staZe (vratane virtudlneho komponentu, ak je relevantné):

Staz v oblasti digitdlnych zruénosti 8 : Ano [

Nie (1

Znalosti, zruénosti a kompetencie nadobudnuté ku koncu staze (o¢akavané vdelavacie vystupy):

Plan monitoringu:

Plan hodnotenia:

Uroveri jazykovych kompetencii® v

[hlavny pracovny jazyk], ktoru staZista dosahuje alebo ziska do zaciatku mobility:
Al0O A20 Bl O B20O ClO (€20 Rodeny hovoriaci O

Tabulka B - Vysielajlca institucia
Prosim vypiSte len jednu z troch moznosti: *°

1.Staz je suéastou $tudijného programu a po jej Uspesnom ukonéeni sa vysielajuca institlcia zavizuje:

Udelit ........ ....ECTS kredity (alebo ekvivalent)!!

I Pridelit zndmku na zaklade: certifikdtu o absolvovani staze [ zavere¢nej spravy [ Ustneho pohovoru (]

Zaznamenat staz v stazistovom Vypise vysledkov a v Dodatku k diplomu (alebo ekvivalent).

Zaznamenat staz v stazistovom dokumente Europass mobilita: Ano (0 Nie OJ

N

.Stz je dobrovolna a po jej uspesnom absolvovani sa institucia zavazuje:

Udelit ECTS kredity (alebo ekvivalent): Ano[J Nie (]

| Ak ano, uvedte prosim pocet kreditov: ....

Udelit zndmku: Ano [0 Nie OJ

| Ak dno, uvedte, ¢i bude udelend na zdklade: certifikdtu o absolvovani staze (1 zaveretnej spravy (1 Ustneho pohovoru I

Zaznamenat sta v staZistovom Vypise vysledkov: Ano[d] Nie [

Zaznamenat staZ v Dodatku k diplomu (alebo ekvivalent).

Zaznamenat sta? v staZzistovom dokumente Europass mobilita: Ano[]  Nie [J

w

.Staz vykonava €erstvy absolvent a po jej uspeSnom ukondeni sa instittcia zavazuje:

Udelit ECTS kredity (alebo ekvivalent): Anod Nie OJ

I Ak dno, uvedte prosim pocet kreditov: ....

Zaznamenat sta? v stazistovom dokumente Europass mobilita (vysoko odporicané): Ano[]  Nie [




Zmluva o stazi—20..

“ Erasmus+

Obohacujeme #ivoty, rozsirujeme obzory.

Zmluva o stazi

Vm

Vysokoskolské vzdelavanie:
Formular zmluvy o stazi
Meno studenta

Akadem.rok 20.../20...

Urazové poistenie pre stazistu

Vysielajuca institucia uzavrie Urazové poistenie pre stazistu (ak ho
nezabezpedi prijimajuca instittcia/podnik): Ano [J Nie [J

Urazové poistenie pokryva:
- Uraz pocas pracovnej cesty:
- Uraz pocas cesty do/z miesta pracoviska: Ano (0 Nie O

Ano O Nie[d

Vysielajuica indtittcia uzavrie poistenie zodpovednosti za $kodu pre stazistu (ak ho nezabezpeéi prijimajuica inétiticia/podnik): Ano [ Nie [J

Tabulka C - Prijimajica institicia/Podnik

Prijimajuca instittcia/podnik prideli staZistovi finanént podporu na staz: Ano O Nie O

Ak éno, vo vyske EUR/mesiac: ...........

Ak dno, prosim upresnite: ....

Prijimajuca instittcia/podnik poskytne stazistovi iny druh podpory: Ano O Nie O

vysielajuca indtitdcia): Ano [ Nie [J

Prijimajlca institucia/podnik uzavrie Grazové poistenie pre stézZistu (ak ho nezabezpedi

Urazové poistenie pokryva:
- Uraz pocas pracovnej cesty:
- Uraz pocas cesty d/z miesta pracoviska: Ano [ Nie [J

Ano O Nied

Prijimajuca inétittcia/podnik uzavrie poistenie zodpovednosti za $kodu pre staZistu (ak ho nezabezpedi vysielajlica inétittcia): Ano [] Nie [

Prijimajuca institucia/podnik zabezpedi stazistovi vhodni podporu a vybavenie.

Po uspesnom ukonéeni staze sa organizacia/podnik zavazuje vydat Certifikat o absolvovani staze do 5 tyzdriov po skonéeni staze.

Zdvdzok troch strdan
Stazista, vysielajuca i prijimajica organizacia/podnik podpisanim tohto dokumentu sudhlasia s navrhnutou Zmluvou o stazi a potvrdzuji, Zze budid konat v sulade
s dohodnutymi podmienkami. StaZista a organizacia/podnik budui komunikovat s vysielajlcou instittciou o vietkych problémoch alebo zmenach suvisiacich s obdobim
staze. Vysielajuca inStitlcia a staZista budd dodrZiavat podmienky stanovené v Zmluve o poskytnuti finanénej podpory. Institicia sa zavazuje dodrziavat zdsady
Erasmus charty pre vysokoSkolské vzdeldvanie tykajuce sa mobility za ucelom stdze.

Zavazok troch stran Meno

Email

Pozicia

Datum

Podpis

Stazista

StdZista

Zodpovedna osoba'? na vysielajucej institucii

Zodpovedna osoba (riaditel)!3 na prijimajucej
inStitdcii

Pocas mobility

Tabulka A2 — Mimoriadne zmeny v programe mobility na prijimajicej institicii/v podniku
(schvalené emailom alebo podpisom Studenta, zodpovednej osoby na vysielajucej instittcii a zodpovednej osoby na prijimajucej institucii/podniku)

Nazov staze: ...

Pocet pracovnych hodin za tyider: ...

Detailny program staZe (vratane virtudlneho komponentu, ak je relevantné):

Znalosti, zruénosti a kompetencie nadobudnuté ku koncu staze (o¢akavané vdelavacie vystupy):

Plan monitoringu:

Plan hodnotenia:




Zmluva o stazi—20..

Fy Vm
Zmluva o stazi Vysokogkolské vzdelavanie:
“ E Formular zmluvy o stazi
rasmus + Meno studenta
Obohacujeme Zivoty, rozdirujeme obzory. Akadem.rok 20.../20...

Po mobilite

Tabulka D - Certifikdt o absolvovani stdze od prijimajicej institiucie/podniku

Meno stazistu:

Nazov prijimajucej institucie/podniku:

Oddelenie prijimajlcej institicie/podniku:

Adresa prijimajucej institicie/podniku [ulica, mesto, $tat, telefén, email], webova stranka:

Zadiatok a koniec celej staZe (vratane virtudlneho komponentu, ak je to relevantné): od [defi/mesiac/rok] .........ccceevrsunes do [defi/mesiac/rok] ......cc.ecerverunne

Zaciatok a koniec fyzickej mobility: od [defi/mesiac/rok] ..... do [defi/mesiac/rok] ....

Nazov staze:

Detailny program staZe vratane uloh staZistu, ktoré vykondval (vratane virtudlneho komponentu, ak je relevantné):

Nadobudnuté znalosti, zruénosti (intelektualne a praktické) a kompetencie (dosiahnuté vysledky vzdelavania):

Hodnotenie staZistu:

Datum:

Meno a podpis zodpovednej osoby (riaditela) na prijimajtcej institucii/podniku:




Zmluva o stazi—20..

Fy Vm
Zmluva o stazi Vysokoskolské vzdelavanie:
“ E Formular zmluvy o stazi
rasmus + Meno studenta
Obohacujeme #ivoty, rozsirujeme obzory. Akadem.rok 20.../20...

1 Statna prisludnost: Krajina, do ktorej patri dana osoba administrativne a ktora jej vydala ob¢iansky preukaz a/alebo pas.

2 Stupen Stadia: Skrateny postsekundarny (NKR droveri 5) / bakalarsky alebo ekvivalentny prvy stupefi (NKR dGroveri 6) /
magistersky alebo ekvivalentny druhy stupen (NKR Groven 7) / doktorandsky alebo ekvivalentny treti stuperi (NKR Groven
8).

3 Studijny odbor: ISCED-F 2013 search tool dostupny na http://ec.europa.eu/education/tools/isced-f_en.htm sltzi na
ndjdenie kodu ISCED 2013 pre danu oblast vzdelavania a odbornej pripravy, ktord je najblizsia Studijnému programu
Studenta na vysielajlcej institucii.

4 Erasmus kéd: jedinecny kod, ktory ziska kazda vysoko$kolskd institicia spolu s Chartou pre vysokoskolské vzdeldvanie
(ECHE). Relevantné len pre vysokoskolské institicie nachddzajice sa v ¢lenskych krajinach EU a tretich krajinach
pridruZzenych k programu.

> Kontaktna osoba na vysielajlicej institdcii: osoba, ktora poskytuje administrativne informacie a ktora, v zévislosti na

......

zahranicénych vztahov, alebo je poverenou osobou v ramci institdcie.

® Kontaktna osoba na prijimajucej institucii: osoba, ktora poskytuje administrativne informacie v ramci staze Erasmust+.

’ Mentor: Ulohou mentora je poskytnut staZistovi podporu, povzbudenie a informacie o Zivote a skisenostiach tykajacich
sa podniku (podnikova kultara, neformalne predpisy a sprdvanie sa, atd.) Spravidla je mentor inou osobou ako
zodpovedna osoba/riaditel.

8 Staz v oblasti digitalnych zruénosti: akdkolvek staZ, v ramci ktorej bude Gcastnik staZze vykonavat jednu alebo viacero
nasledovnych cinnosti: digitdlny marketing (napr. manaZment socidlnych médii, webovu analyzu), digitalny graficky,
mechanicky alebo architektonicky dizajn, vyvoj aplikacii, softvéru, skriptov alebo webovych stranok, instalaciu, udrzbu
a spravu systémov a sieti IT, kyber ochranu, analyzu Udajov, ziskavanie a vizualizaciu Udajov, programovanie a vycvik
robotov a aplikdcii umelej inteligencie. VSeobecna podpora zdkaznikov, vybavovanie objednavok, zaddvanie Gdajov alebo
administrativne ulohy sa v tejto kategdrii neberd do Gvahy.

9Za Gc¢elom stanovenia urovne jazykovych kompetencii pozri Spolo¢ny eurdpsky referenény ramec pre jazyky (CEFR) na
http://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr

10 Existuja tri rézne moznosti pre Erasmus+ mobilitu:
1. Staz je sucastou Studijného programu (pocita sa do stupria studia);
2. Staz je dobrovolna (nie je povinna pre stupen Studia);
3. Stdz Cerstvych absolventov.

11 ECTS kredity alebo ekvivalent: v krajinach, kde nie je zavedeny ECTS systém musia byt ECTS kredity nahradené
relevantnymi tabulkami s menom systému, ktory sa v danej krajine pouZiva a s odkazom na webovu stranku, na ktorej je
vysvetleny dany systém.

12 Zodpovedna osoba na vysielajlicej intitucii: tato osoba je zodpovedna za podpisanie Zmluvy o stéZi, jej pozmenenie,
ak je to nevyhnutné, a uznavanie kreditov a pridruzenych vzdeldvacich vystupov v mene akademickej institucie, ako je to
stanovené v Zmluve o staZi. Meno a email zodpovednej osoby sa vypiiia len v tom pripade, ak sa osoba li$i od kontaktnej
osoby, uvedenej na zaciatku dokumentu.

13 Zodpovedna osoba v prijimajlcej organizacii (riaditel): této osoba je zodpovednd za podpisanie Zmluvy o sté?i, jej
pozmenenie, ak je to nevyhnutné, dohliada na stdZistu pocas staze a podpisuje Certifikat o absolvovani staze. Meno
a email zodpovednej osoby sa vypliia len vtom pripade, ak sa osoba liSi od kontaktnej osoby, uvedenej na zaciatku
dokumentu.



Higher Education:
Erasmus+ Learning Agreement ... acrcemont form
Student’s name

Student Mobility for Traineeships Aacademic vear 20.../20...

Gender
A Last name(s) First name(s) Date of birth Nationality* [Male/Female/ Study cycle? Field of education’
Trainee )
Undefined]
Facult N
Sending Name ulty/ Erasmu's code Address Country Contact person name®; email; phone
. Department (if applicable)
Institution
. 6 . 7 . iti .
Receiving Name Department Addbre':s, Country Size Con.:?ct 'persor.rl' ne:lme, Mentor nai\lr.neé position;
Organisation website = position; e-mail; phone e-mail; phone
. < 250 employees
/Enterprlse [0 > 250 employees
Before the mobility
Table A - Traineeship Programme at the Receiving Organisation/Enterprise
Planned period of the physical component: from [month/year] ................ to [month/year] ......ccceuuuee.
If applicable, planned period of the virtual component: from [month/year] ................ to [month/year] ................
Traineeship title: ... Number of working hours per week: ...

Detailed programme of the traineeship (including the virtual component, if applicable):

Traineeship in digital skills®: Yes (1 No [J

Knowledge, skills and competences to be acquired by the end of the traineeship (expected learning outcomes):

Monitoring plan:

Evaluation plan:

The level of language competence® in [indicate here the main language of work] that the trainee already has or agrees to acquire by the start of the
mobility periodis:A10 A20 B1 O B2O Cl1O C20 Native speaker O

Table B - Sending Institution
Please use only one of the following three boxes:°

1.The traineeship is embedded in the curriculum and upon satisfactory completion of the traineeship, the institution undertakes to:

Award ........ ... ECTS credits (or equivalent)! I Give a grade based on:  Traineeship certificate [  Final report [1 Interview [
Record the traineeship in the trainee's Transcript of Records and Diploma Supplement (or equivalent).
Record the traineeship in the trainee's Europass Mobility Document: Yes [1 No []

2.The traineeship is voluntary and, upon satisfactory completion of the traineeship, the institution undertakes to:

Award ECTS credits (or equivalent): Yes [1 No [ I If yes, please indicate the number of credits: ....

Give a grade: Yes [1 No [J I If yes, please indicate if this will be based on: Traineeship certificate (1 Final report (1 Interview []
Record the traineeship in the trainee's Transcript of Records: Yes [1 No [J

Record the traineeship in the trainee's Diploma Supplement (or equivalent).

Record the traineeship in the trainee's Europass Mobility Document: Yes [1 No [J

3.The traineeship is carried out by a recent graduate and, upon satisfactory completion of the traineeship, the institution undertakes to:

Award ECTS credits (or equivalent): Yes [J No [J | If yes, please indicate the number of credits: ....
Record the traineeship in the trainee's Europass Mobility Document (highly recommended): Yes [1 No [J

Accident insurance for the trainee

The Sending Institution will provide an accident insurance to the trainee (if
not provided by the Receiving Organisation/Enterprise):
Yes [1 No [

The accident insurance covers:
- accidents during travels made for work purposes:  Yes (1 No [J
- accidents on the way to work and back from work: Yes (1 No [




Higher Education:
Erasmus+

Learning Agreement form
Student’s name
Academic Year 20.../20...

The Sending Institution will provide a liability insurance to the trainee (if not provided by the Receiving Organisation/Enterprise): Yes (1 No []

Table C - Receiving Organisation/Enterprise

The Receiving Organisation/Enterprise will provide financial support to the trainee for the traineeship: Yes [1 No (] If yes, amount (EUR/month): ...........

The Receiving Organisation/Enterprise will provide a contribution in kind to the trainee for the traineeship: Yes (1 No (]
If yes, please specify: ....

The Receiving Organisation/Enterprise will provide an accident insurance to the trainee The accident insurance covers:

(if not provided by the Sending Institution): Yes [ No [ - accidents during travels made for work purposes: Yes [1 No [J
- accidents on the way to work and back from work: Yes (1 No [
The Receiving Organisation/Enterprise will provide a liability insurance to the trainee (if not provided by the Sending Institution):

Yes (1 No [

The Receiving Organisation/Enterprise will provide appropriate support and equipment to the trainee.

Upon completion of the traineeship, the Organisation/Enterprise undertakes to issue a Traineeship Certificate within 5 weeks after the end of the traineeship.

By signing this document, the trainee, the Sending Institution and the Receiving Organisation/Enterprise confirm that they approve the Learning Agreement and that
they will comply with all the arrangements agreed by all parties. The trainee and Receiving Organisation/Enterprise will communicate to the Sending Institution any
problem or changes regarding the traineeship period. The Sending Institution and the trainee should also commit to what is set out in the Erasmus+ grant agreement.
The institution undertakes to respect all the principles of the Erasmus Charter for Higher Education relating to traineeships.

Commitment Name Email Position Date Signature

Trainee Trainee

Responsible person!? at the Sending Institution

Supervisor!? at the Receiving Organisation

During the Mobility

Table A2 - Exceptional Changes to the Traineeship Programme at the Receiving Organisation/Enterprise
(to be approved by e-mail or signature by the student, the responsible person in the Sending Institution and the responsible person in the Receiving
Organisation/Enterprise)
Planned period of the mobility: from [month/year] ................ till [month/year] ................

If applicable, planned period(s) of the virtual mobility: from [month/year] ....

Traineeship title: ... Number of working hours per week: ...

Detailed programme of the traineeship period (including the virtual component, if applicable):

Knowledge, skills and competences to be acquired by the end of the traineeship (expected Learning Outcomes):

Monitoring plan:

Evaluation plan:

After the Mobility




Higher Education:
Erasmus+

Learning Agreement form
Student’s name
Academic Year 20.../20...

Table D - Traineeship Certificate by the Receiving Organisation/Enterprise

Name of the trainee:

Name of the Receiving Organisation/Enterprise:

Sector of the Receiving Organisation/Enterprise:

Address of the Receiving Organisation/Enterprise [street, city, country, phone, e-mail address], website:

Traineeship title:

Detailed programme of the traineeship period including tasks carried out by the trainee (including the virtual component, if applicable):

Knowledge, skills (intellectual and practical) and competences acquired (achieved learning outcomes):

Evaluation of the trainee:

Date:

Name and signature of the Supervisor at the Receiving Organisation/Enterprise:




Higher Education:
Erasmus+

Learning Agreement form
Student’s name
Academic Year 20.../20...

! Nationality: Country to which the person belongs administratively and that issues the ID card and/or passport.

2 Study cycle: Short cycle (EQF level 5) / Bachelor or equivalent first cycle (EQF level 6) / Master or equivalent second cycle
(EQF level 7) / Doctorate or equivalent third cycle (EQF level 8).

3 Field of education: The ISCED-F 2013 search tool available at http://ec.europa.eu/education/tools/isced-f _en.htm should
be used to find the ISCED 2013 detailed field of education and training that is closest to the subject of the degree to be
awarded to the trainee by the sending institution.

4 Erasmus code: a unique identifier that every higher education institution that has been awarded with the Erasmus
Charter for Higher Education (ECHE) receives. It is only applicable to higher education institutions located in EU Member
States and third countries associated to the programme.

> Contact person at the Sending Institution: a person who provides a link for administrative information and who,
depending on the structure of the higher education institution, may be the departmental coordinator or will work at the
international relations office or equivalent body within the institution.

® Contact person at the Receiving Organisation: a person who can provide administrative information within the
framework of Erasmus+ traineeships.

” Mentor: the role of the mentor is to provide support, encouragement and information to the trainee on the life and
experience relative to the enterprise (culture of the enterprise, informal codes and conducts, etc.). Normally, the mentor
should be a different person than the supervisor.

® Traineeship in digital skills: any traineeship where trainees receive training and practice in at least one or more of the
following activities: digital marketing (e.g. social media management, web analytics); digital graphical, mechanical or
architectural design; development of apps, software, scripts, or websites; installation, maintenance and management of IT
systems and networks; cybersecurity; data analytics, mining and visualisation; programming and training of robots and
artificial intelligence applications. Generic customer support, order fulfilment, data entry or office tasks are not considered
in this category.

% Level of language competence: a description of the European Language Levels (CEFR) is available at:
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr

1 There are three different provisions for traineeships:
1. Traineeships embedded in the curriculum (counting towards the degree);
2. Voluntary traineeships (not obligatory for the degree);
3. Traineeships for recent graduates.

11 ECTS credits or equivalent: in countries where the "ECTS" system it is not in place, "ECTS" needs to be replaced in all
tables by the name of the equivalent system that is used and a web link to an explanation to the system should be added.

12 Responsible person at the Sending Institution: this person is responsible for signing the Learning Agreement, amending
it if needed and recognising the credits and associated learning outcomes on behalf of the responsible academic body as
set out in the Learning Agreement. The name and email of the Responsible person must be filled in only in case it differs
from that of the Contact person mentioned at the top of the document.

13 Supervisor at the Receiving Organisation: this person is responsible for signing the Learning Agreement, amending it if
needed, supervising the trainee during the traineeship and signing the Traineeship Certificate. The name and email of the
Supervisor must be filled in only in case it differs from that of the Contact person mentioned at the top of the document.



Dohoda o prenose kreditov
za kratkodobu staz doktorandov

Meno Studenta:

Studijny program:

Roc¢nik:

Fakulta:

Katedra:

Prijimajuca institucia:

Krajina:

Termin Studentskej mobility:

Navrhujem staz uznat’ ako: Povinny predmet [J
uznat ako sucast’ Studijného planu Studenta (predmet je
vytvoreny, hodnotenie zapisuje skolitel’)

(ndzov predmetu)
povinne volite’ny predmet [
uznat’ ako novy predmet (Erasmus+ odborna staz) 00

za kreditov

uznat’ ako (Erasmus+ odborna staz) alternativny ku O

(ndzov predmetu)

vyberovy predmet (Erasmus+ odborna staz) O
za kreditov)

Datum: .....occooviiiiiiiicee
Podpis Studenta:




Pozn.:
Student pripravi dany dokument v 2 originiloch. Jeden originil dokumentu ostiva
Studentovi a druhy original Student odovzda fakultnému ECTS koordinatorovi.



