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1.

Opatrenie rektora  v 
Erasmus+  PU )  n

n   o zmene 
a v  

 
 rektora vedenie PU 

s    

1.1  

Opatrenie rektora 

 
 

 Opatrenie rektora je spracovan  v so Z om 269/2018 
o 

 
. - 

ia, podnik, firma, 
 
 

 osti v 
 

 

1.2  

 jej  
normy a  

 PU, fakulty a , 
hodnotia a  
o 

 
neskor .  
 

2.  

Toto opatrenie rektora  PU a ov i  
 ,  tohto opatrenia rektora,  

do  vlastn  a tieto potom 
. 

 

3. POJMY A RATKY 
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BM Beneficiary Module
E+ Erasmus + 

   
KEK   
MID  Medzi-  
OLS   
RPU  verzity v  
RZVV   

   
 

4.    

 
. Za riadenie tohto 

a  prodekani 
 

a podprocesov. 
 

5. POPIS 

5.1 a o procese 

Tento proces prispieva k  
k    

  
 

,  

 , 

 , 

  . 
 

   
 , 

o firma (prax) - -  . 
 

5.2 Popis priebehu procesov a podprocesov 

   
I.   

II.  
III.  
IV.  

 
I.   

a) Doktorand webovej PU o 
a v .  
T: spravidla v novembri 

b) 
a skontaktuje sa s  
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T: 
c) + doktorandovi

o    a 
doktoranda  

  
T:  

d) Doktorand    
 (Vzor 

 
T:  

e) a   
a  profilom a 
o . 

. 
f) Doktorand   

ZVV RPU, ul. 17. novembra 15, 3. poschodie) v de 
s .  

 marci, MS Forms 
 

 texte. 
 
 
II.  

a) e a 
 

T: spravidla v polovici marca 
b) 

. 
T: spravidla koncom marca 

 
 pre  a 

ZVV RPU. 
 
III.  

a) ZVV 
 

T: spravidla v  
b)  +   

a odkonzultuje s nimi svoju Zmluvu o 
 

T: spravidla v  
c)   . 

 
d) Ak je 

  MAIS. 
 

tudent s   prenose kreditov, 
 (

predmet Erasmus  
zavedenia predmetu v ). 

e) Doktorand y o ing agreement 
for traineeship) na ZVV PU. 
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f)
 

 
T: spravidla mesiac pred  

g)  dopravu. 
T: spravidla  

h)  zrealizuje test jazykovej kompetencie 
v , v  

 
i)   spolu 

. 
 

j) ZVV RPU a 
  

T: spravidla  
k) ZVV  

 MAIS  BM. 
T: spravidla  

l) ZVV v  
Mobility a E+  (Traineeship Certificate). 
T: spravidla  

m)   Mobility 
a E+ o Traineeship Certificate). 
T: spravidla v  

 
 texte. 

 
IV.  
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Europass  Mobility  

. 
T: bezodkladne 

b)  Mobility a E+ 
Certificate) 

- hodnotenie eviduje 
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T:  

c) ZVV RPU a  BM. 
 

d) ZVV   
  

T:  
e) ZVV  

 MAIS. 
T: bezodkladne 

f) ZVV 
 

ie. 
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5.3 Zdroje

zdroje. 
 

5.4 Monitorovanie a meranie procesov 

V tomto procese je 
su. S  je 

 prorektora pre  

  
PU. 

 

6.  

 
 

7.  

Riadenie opatrenia rektora: 
.  

 
 

zahran , resp. 
u prodekanov. 
 

 
  

 
 

 
Dohoda o prenose kreditov  

 
Europass  Mobility 
E+ c   (Traineeship Certificate) 

 
 

8.   KONANIE 

 
.   

30 a rektora 
14. 

 

9.  

 
  
  hodnotenie kvality, 
 u prorektora pre e ,  
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PU, 
 

 

10.  

 1:  
 2:  
 3: Dohoda o prenose kreditov  



A doktorandov  
Erasmus+ - a 20../20.. 

 
medzi 

  
 

Adresa  
 

  
 

Email: 

 
(Meno a ) 

 
 

 
v  
(Meno a ) 

 

  
 

E-mail: 

 
a 

tudenta  
 

Adresa  
 

   
 

E-mail: 

Fakulta/Katedra  
 

 

 mobility: 
 

1.  projektom na ktorom 
pracujete 

 
 

 8 bodov 
a cca 150 slov) 
 

  
  
  
  
  
  
  
  

 
 

 
realizovania  od:  

 
do: 

 
V IA (UNIVERZITA) : 

 e 
 

 
tieto ciele. 

  
s  



 
. 

  
  

v   
  zmluve. 
 

Erasmus+. 
 m  

a stravu), cestu a poistenie. 
 
V  :  

   (tzv. Zmluva o 
a  

 
 

 
P : 

 
,  

. 
 mentora  
   
  

 
TUDENT SA : 

  
 

 
 

 
 

  
 

Podpis cu : 
 
Meno a : 

 
 
 

Podpis: 
 

                                          

: 

 
:  

 
Podpis: 
 

 
 
 

: 



Podpis Erasmus+ kated resp.  

 
 

 
Podpis: 
 

 
 
 

 

 

Podpis  

 
Meno :  
 
Podpis: 
 

 
 
 

 

   



Acceptance letter  
for Erasmus+ Student Traineeship (PhD.) 

for the academic year 20../20.. 
 

between 
Name of the host institution  

 
Address  

 
Phone  

 
E-mail  

 
Official representative 
Name and status 

 
 

 
Officer responsible for  
placement (mentor) at Host 
institution 
Name and status 

 

Phone  
 

E-mail:  

 
and 

Name of the student 
 

 

Address 
 

 

Phone  
 

 E-mail: 

Faculty/Department 
 

  

Detailed mobility program: 
 

1.  projektom na ktorom 
pracujete 

 
 

a cca 150 slov) 

 

  
  
  
  
  
  
  
  

 
 

 
Term of the placement: From:  

 
To: 

 
THE SENDING HIGHER EDUCATION INSTITUTION UNDERTAKES TO:  

 Define the learning outcomes of the placement in terms of the knowledge, skills and 
competencies to be acquired. 



 Assist the student in choosing the appropriate host organisation, project duration and 
placement content to achieve these learning outcomes. 

 Select students on the basis of clearly defined and transparent criteria and procedures and 
sign a placement contract with the selected students. 

 Prepare students for the practical, professional and cultural life of the host country. 
 Provide logistical support to students concerning travel arrangements, visa, accommodation, 

residence or work permits and social security cover and insurance. 
 Give full recognition to the student for satisfactory completed activities specified in the 

Learning Agreement for Traineeship. 
 Evaluate with each student the personal and professional development achieved through 

participation in the Erasmus programme. 
 The sending institution confirms that student placement is (in part) financially covered by 

Erasmus+ grant. 
 

THE SENDING INSTITUTION AND HOST ORGANISATION JOINTLY UNDERTAKE TO:  
 Negotiate and agree a tailor-made Learning Agreement for Traineeship (including the 

programme of the placement and the recognition arrangements) for each student and the 
adequate mentoring arrangements.  

 Learning Agreement for Traineeship will be signed at the beginning of the placement.  
 Monitor the progress of the placement and take appropriate action if required. 

 
THE HOST ORGANISATION UNDERTAKES TO:  

 Assign to  tasks and responsibilities (as stipulated in the Learning Agreement for 
Traineeship) to match their knowledge, skills, competencies and training objectives and 
ensure that appropriate equipment and support is available. 

 Draw a contract or equivalent document for the placement in accordance with the 
requirements of the national legislation. 

 Appoint a mentor to advise students, help them with their integration in the host 
environment and monitor their training progress. 

 Provide practical support if required, check appropriate insurance cover and facilitate 
understanding of the culture of the host country. 

 
THE STUDENT UNDERTAKES TO:  

 Comply with all arrangements negotiated for his/her placement and to do his/her best to 
make the placement a success 

 Abide by the rules and regulations of the host organisation, its normal working hours, code of 
conduct and rules of confidentiality 

 Communicate with the sending institution about any problem or changes regarding the 
placement 

 Submit a report in the specified format and any required supporting documents at the end of 
the placement 

 
Signature of the host institution: 

Name and status of the official representative:  
Stamp: 
 

Signature: Date: 
 



Signature of the student: 

Name of the student:  
 
Signature: 
 

 
 
Date: 

Signature of the department/faculty Erasmus coordinator: 

Name of the coordinator:  
 
Signature: 
 

 
 
Date: 

 
 

Signature of the supervisor:  

Name of the supervisor :  
 
Signature: 
 

 
 
Date: 

With this signature the supervisor agrees with the programme of the internship and its proposed 
schedule of realisation. 



1 
 

 

 

 
 

 

20..

 
Priezvisko Meno 

narodenia 1 

Pohlavie 
 [M / ena/ 

] 

2 3

  
      

 
 

Fakulta/ 
Katedra Erasmus 4   Adresa  Meno kontaktnej osoby5; email; 

  
     

/ 
Podnik 

 Oddelenie 
Adresa; web

 
  

Meno kontaktnej 
osoby6; ; e-

mail;  

Meno mentora7; ;
e-mail;  

     < 250 zamestnancov 
 > 250 zamestnancov   

 
 

Pred mobilitou  
  /v podniku 

 fyzickej mobility: od [mesiac/rok]  do [mesiac/rok]  

 mobility: od [mesiac/rok] ............... do [mesiac/rok]............... 

  

 : 

8 :                    Nie  

 ( ): 

: 

: 

         
9  v ________ [ ], :  

A1      A2      B1       B2      C1      C2      hovoriaci  
 

 B    
: 10 

1.  : 

 ECTS kredity  (alebo ekvivalent)11 :   c vo      stneho pohovoru 

 (alebo ekvivalent).  
Europass mobilita:    Nie  

2.  : 

  (alebo ekvivalent):      Nie        
:     Nie    , :   vo     stneho pohovoru 

:       Nie  
 

    Nie  

3. absolvent  

    Nie        
    Nie   



2 
 

 

 

 
 

 

20..

 

  Nie   

:   
- :        Nie      
- o/z miesta pracoviska:     Nie  

 (ak ho ):     Nie  

 C - /Podnik 

 

    Nie  EUR/mesiac
 

:   Nie    
upresnite   

 (
):   Nie   

  

 
-   Nie      
-   Nie  

/podnik   Nie  

 podporu a vybavenie.  

   

 
o 

s   obd
 . 

. 

 Meno Email   Podpis 
         

12            
 ( )13 

         

 
 

 
 A2  Mimoriadne zmeny v programe  

(  
 

: od [mesiac/rok]  do [mesiac/rok]  

 mobility: od [mesiac/rok] ............... do [mesiac/rok]............... 

  

 : 

 

toringu: 

: 

 
 



3 
 

 

 

 
 

 

20..

Po mobilite 
 
 

 D   

: 

: 

: 

 [ ], : 

celej  :    od [ /mesiac/rok]  do [ ]  

 koniec fyzickej mobility:   

:  

 : 

  

:  

: 

Meno a podpis zodpovednej osoby ( : 

 

 



4 
 

 

 

 
 

 

20..

                                                           
1

2  

8).  

3  ISCED-F 2013 search tool http://ec.europa.eu/education/tools/isced-f_en.htm 

 
4

(ECHE). Relev    
 programu.  

5

 
 

6   
7 Mentor   

 ou ako 
/ .  

8

a 
rob

   
9  CEFR) na 
http://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr  

10 Erasmus+ mobilitu:  
 

 
 

11 ECTS kredity alebo ekvivalent de nie je  musia  kredity 
ej je 

 

12  
  

 Zmluve o   t
 

13  
  

a  
dokumentu. 
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Higher Education:
Erasmus+ 

Learning Agreement form
 

Trainee 
Last name(s) First name(s) Date of birth Nationality1 

Gender 
[Male/Female/

Undefined] 
Study cycle2 Field of education3 

  
      

Sending 
Institution 

Name 
Faculty/ 

Department 
Erasmus code4  
(if applicable) 

Address Country Contact person name5; email; phone

       

Receiving 
Organisation
/Enterprise 

Name Department 
Address; 
website 

Country Size 
Contact person6 name; 
position; e-mail; phone 

Mentor7 name; position; 
e-mail; phone

     < 250 employees 
 > 250 employees   

 
 

Before the mobility 
Table A - Traineeship Programme at the Receiving Organisation/Enterprise 

Planned period of the physical component: from [month/year]  to [month/year]  

If applicable, planned period of the virtual component   

  

Detailed programme of the traineeship (including the virtual component, if applicable): 

Traineeship in digital skills8: Yes     No      

Knowledge, skills and competences to be acquired by the end of the traineeship (expected learning outcomes): 

Monitoring plan: 

Evaluation plan: 

         
The level of language competence9  in ________ [indicate here the main language of work]  that the trainee already has or agrees to acquire by the start of the 
mobility period is: A1      A2      B1       B2      C1      C2      Native speaker  

 
Table B - Sending Institution  

Please use only one of the following three boxes: 10 

1. The traineeship is embedded in the curriculum and upon satisfactory completion of the traineeship, the institution undertakes to: 

ECTS credits  (or equivalent)11 Give a grade based on:     Traineeship certificate       Final report      Interview     
Record the traineeship in the trainee's Transcript of Records and Diploma Supplement (or equivalent).  
Record the traineeship in the trainee's Europass Mobility Document: Yes   No  

2. The traineeship is voluntary and, upon satisfactory completion of the traineeship, the institution undertakes to: 

Award ECTS credits  (or equivalent):  Yes     No        
Give a grade: Yes    No    If yes, please indicate if this will be based on:   Traineeship certificate     Final report     Interview     
Record the traineeship in the trainee's Transcript of Records:   Yes    No   
Record the traineeship in the trainee's Diploma Supplement (or equivalent). 
Record the traineeship in the trainee's Europass Mobility Document: Yes    No    

3. The traineeship is carried out by a recent graduate and, upon satisfactory completion of the traineeship, the institution undertakes to: 

Award ECTS credits  (or equivalent):  Yes     No       
Record the traineeship in the trainee's Europass Mobility Document (highly recommended): Yes    No  

Accident insurance for the trainee 

The Sending Institution will provide an accident insurance to the trainee (if 
not provided by the Receiving Organisation/Enterprise):                                                 
Yes  No    

The accident insurance covers:   
- accidents during travels made for work purposes:     Yes   No      
- accidents on the way to work and back from work:   Yes   No  

Erasmus+ Learning Agreement

Student Mobility for Traineeships
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Higher Education:
Erasmus+ 

Learning Agreement form
 

 
The Sending Institution will provide a liability insurance to the trainee (if not provided by the Receiving Organisation/Enterprise):  Yes   No  

Table C - Receiving Organisation/Enterprise 

 

The Receiving Organisation/Enterprise will provide financial support to the trainee for the traineeship:  Yes  No              
 

The Receiving Organisation/Enterprise will provide a contribution in kind to the trainee for the traineeship: Yes  No    
  

The Receiving Organisation/Enterprise will provide an accident insurance to the trainee 
(if not provided by the Sending Institution): Yes  No   
  

The accident insurance covers:   
- accidents during travels made for work purposes:    Yes No     
- accidents on the way to work and back from work:  Yes No  

The Receiving Organisation/Enterprise will provide a liability insurance to the trainee (if not provided by the Sending Institution):   
Yes   No  
The Receiving Organisation/Enterprise will provide appropriate support and equipment to the trainee.  
 
Upon completion of the traineeship, the Organisation/Enterprise undertakes to issue a Traineeship Certificate within 5 weeks after the end of the traineeship.
 

 
By signing this document, the trainee, the Sending Institution and the Receiving Organisation/Enterprise confirm that they approve the Learning Agreement and that 
they will comply with all the arrangements agreed by all parties. The trainee and Receiving Organisation/Enterprise will communicate to the Sending Institution any 

problem or changes regarding the traineeship period. The Sending Institution and the trainee should also commit to what is set out in the Erasmus+ grant agreement.
The institution undertakes to respect all the principles of the Erasmus Charter for Higher Education relating to traineeships.  

Commitment Name Email Position Date Signature
Trainee    Trainee     

Responsible person12 at the Sending Institution           

Supervisor13 at the Receiving Organisation          

 
 
 

During the Mobility 
 

Table A2 - Exceptional Changes to the Traineeship Programme at the Receiving Organisation/Enterprise 
(to be approved by e-mail or signature by the student, the responsible person in the Sending Institution and the responsible person in the Receiving 

Organisation/Enterprise) 
 

Planned period of the mobility: from [month/year]  till [month/year]  

If applicable, planned period(s)  

  

Detailed programme of the traineeship period (including the virtual component, if applicable): 

Knowledge, skills and competences to be acquired by the end of the traineeship (expected Learning Outcomes): 

Monitoring plan: 

Evaluation plan: 

 
After the Mobility 
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Higher Education:
Erasmus+ 

Learning Agreement form
 

 
 

Table D - Traineeship Certificate by the Receiving Organisation/Enterprise 

Name of the trainee: 

Name of the Receiving Organisation/Enterprise: 

Sector of the Receiving Organisation/Enterprise: 

Address of the Receiving Organisation/Enterprise [street, city, country, phone, e-mail address], website: 

Start date and end date of the complete traineeship (incl. virtual component, if applicable):    from [day/month/year]  to [day/month/year] 

Start date and end date of physical component: from [day/month/year]  to [day/month/year]  

Traineeship title:  

Detailed programme of the traineeship period including tasks carried out by the trainee (including the virtual component, if applicable):  

Knowledge, skills (intellectual and practical) and competences acquired (achieved learning outcomes):  

Evaluation of the trainee:  

Date: 

Name and signature of the Supervisor at the Receiving Organisation/Enterprise: 
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Higher Education:
Erasmus+ 

Learning Agreement form
 

 
                                                           

1 Nationality: Country to which the person belongs administratively and that issues the ID card and/or passport. 
2 Study cycle: Short cycle (EQF level 5) / Bachelor or equivalent first cycle (EQF level 6) / Master or equivalent second cycle 
(EQF level 7) / Doctorate or equivalent third cycle (EQF level 8). 
3 Field of education: The ISCED-F 2013 search tool available at http://ec.europa.eu/education/tools/isced-f_en.htm should 
be used to find the ISCED 2013 detailed field of education and training that is closest to the subject of the degree to be 
awarded to the trainee by the sending institution. 

4 Erasmus code: a unique identifier that every higher education institution that has been awarded with the Erasmus 
Charter for Higher Education (ECHE) receives. It is only applicable to higher education institutions located in EU Member 
States and third countries associated to the programme. 
5 Contact person at the Sending Institution: a person who provides a link for administrative information and who, 
depending on the structure of the higher education institution, may be the departmental coordinator or will work at the 
international relations office or equivalent body within the institution. 
6 Contact person at the Receiving Organisation: a person who can provide administrative information within the 
framework of Erasmus+ traineeships. 
7 Mentor: the role of the mentor is to provide support, encouragement and information to the trainee on the life and 
experience relative to the enterprise (culture of the enterprise, informal codes and conducts, etc.). Normally, the mentor 
should be a different person than the supervisor. 
8 Traineeship in digital skills: any traineeship where trainees receive training and practice in at least one or more of the 
following activities: digital marketing (e.g. social media management, web analytics); digital graphical, mechanical or 
architectural design; development of apps, software, scripts, or websites; installation, maintenance and management of IT 
systems and networks; cybersecurity; data analytics, mining and visualisation; programming and training of robots and 
artificial intelligence applications. Generic customer support, order fulfilment, data entry or office tasks are not considered 
in this category. 

 
9 Level of language competence: a description of the European Language Levels (CEFR) is available at: 
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr 
 
10 There are three different provisions for traineeships:  

1. Traineeships embedded in the curriculum (counting towards the degree); 
2. Voluntary traineeships (not obligatory for the degree); 
3. Traineeships for recent graduates.  

 
11 ECTS credits or equivalent: in countries where the "ECTS" system it is not in place, "ECTS" needs to be replaced in all 
tables by the name of the equivalent system that is used and a web link to an explanation to the system should be added. 
12 Responsible person at the Sending Institution: this person is responsible for signing the Learning Agreement, amending 
it if needed and recognising the credits and associated learning outcomes on behalf of the responsible academic body as 
set out in the Learning Agreement. The name and email of the Responsible person must be filled in only in case it differs 
from that of the Contact person mentioned at the top of the document. 
13 Supervisor at the Receiving Organisation: this person is responsible for signing the Learning Agreement, amending it if 
needed, supervising the trainee during the traineeship and signing the Traineeship Certificate. The name and email of the 
Supervisor must be filled in only in case it differs from that of the Contact person mentioned at the top of the document.



Dohoda o prenose kreditov  
za  doktorandov 

 
 

 
  

  
  

Fakulta:  
Katedra:  
 

  
Krajina:   

  
 
Navrhujem  :   P  predmet    

(predmet je 
) 

............................................     
 predmetu)  

 

........................................................................................... 
 ( ) 
 

predmet  
  

za _______ kreditov 
 

   
 
............................................ 

predmetu) 

 

........................................................................................... 
 ( ) 
 

 predmet  
za _____ kreditov) 
 

 
....................................... 

 

....................................................................................................................... 
 
Meno a podpis : 

....................................................................................................................... 
 
Meno a p  

....................................................................................................................... 



Pozn.:  
 

 a     


