Manual k Online Learning Agreement 3.1

pre studentov PreSovskej univerzity v PreSove

Co je to Online Learning Agreement?

Learning Agreement, skr. LA (alebo tieZ Zmluva o studiu) je dokument, ktory slizi ako Studijny plan pre studenta na
Erasmus+ mobilite. Obsahuje zoznam navolenych predmetov, ktoré bude student Studovat na prijimajucej institucii a je
schvalovany tromi stranami — Studentom, zodpovednou osobou na vysielajucej institucii a zodpovednou osobou na
prijimajucej institucii. Online Learning Agreement (OLA) je nastrojom, ktory tento proces ulahcuje a umoznuje studentom
vytvorit si Learning Agreement (LA) online bez potreby tlacenia, skenovania a zasielania rukou podpisanych dokumentov.

Tento navod bol vytvoreny pre studentov PreSovskej univerzity, ktori boli vybrany na Erasmus+ Studijny pobyt v zahranidi.

verzia 3.1, aktualizovana v novembri 2022



Kde ndjdem Online Learning Agreement?

Ku OLA sa mozete dostat dvoma spdsobmi — bud' si vytvorite UCet na stranke Online Learning Agreement samostatne,

alebo vyplnite predvyplneny LA. Notifikacia o tom, Ze vam bol vytvoreny predvyplneny LA vam pride na e-mail, ktory ste
uviedli do prihlasky, resp. evidencneho listu.

Na prihlasenie do OLA zatial funguje len Gmailova adresa.

OLA najdete na stranke https://learning-agreement.eu/

ABOUT FAQ ELDEROLA FOR TRAINEES

Online Learning Agreemnt

Prepare your Learning Agreement online within a few steps
and share it with both home and host universities.

LOGIN TO ACCESS YOUR LEARNING AGREEMENT



https://learning-agreement.eu/

l. Vytvorenie

Uctu

My account
&~

? Logging into your Online Learning Agreement
ogging into your

‘OLA-

Conestryme
Prehratna @ Yodlube

Your OLA just a click away!

platform are the following:

+ duGAIN {your academic credentials)
+ €IDAS (national ID)
« Google login

The login options available to access the Online Learning Agresment

“MyhcadermicD

* ONLINELEARNINGASREEMENT

Klik na Login to access your Learning ageement alebo
Log In v pravom hornom rohu.

Klik na Log in with MyAcademiclD

Klik na Log in with Google

Objavi sa klasické okno na prihlasovanie na Gmail,
kde zadate svoje prihlasovacie Udaje.

& Prnlisit sa GStom Google

Prihlaste sa

Pokratoval do aplikécie learning-agreement.eu

All three options will be accessible when clicking “login® which will lead you
to the MyAcademicID platform that supports all three of the pathways and
after the authentication procedure will bring you back to the Cnline
Learning Agresment platform to access your OLA!

)
CMyAcademicID

Login with

Examples: University of Bologna, name@aut

Search the extended list of Identity Providers

or

a Login with eIDAS

& | Login with Google (

E-mall alebo telefon

Zabisdli ste & mall?

ai, Google bude zdiefaf vase meno,
fynbu s 1 prafilavii fotku

s ap -agreem
P aciu leaming o
o pravidia ochrany sokromis &
zmluvng pedmicnky

Wytworit et Draldej

Doventna = Fomocnik Dohrana sdkrome Podmienky




. Viytvorenie uctu

1.VyplInite svoje osobne Udaje.

=
OLA ABOUT FAQ ELDEROLA FOR TRANEES MY LEARN
.

.V sekcii Field of education vyplnite vas odbor v
My account anglickom jazyku (pre overenie si mozete pozriet
aj nominacny mail, pripadne si jeho kod
vyhladat).

" , . . .
o . /S ystém automaticky napoveda po zadani prvych
pismen.
Date of birth * Gender * Maticnality * B v v v ] ,
pp—— B Undetines ‘ .V sekcii Study cycle vypisete stupen Studia, ktory
Field of education * Study cycle * étU d UJ ete .

Bachelor or equivalent to first cycle
Master or equivalent to second cycle

Doctorate or equivalent to third cycle
=3 * Systém automaticky napoveda po zadani prvych pismen.

| have read and agree to the Terms and Conditions and Privacy Policy *
ms and Conditions and Privacy Policy

2. Klik na Save.



Il Viytvorenie OLA

My Learning Agreements 1. Klik na Create new.
2.Vypisete akademicky rok, v ktorom vycestujete

na Erasmus+ mobilitu.

3. Vyplrite vase osobné Udaje v sekcii Student
podobne ako v sekcii My account.

4 .Klik na Next.

See the status of your Online Leamning Agreement to successfuly findlise it with the sending and receiving university.

Academic year

Student

First name(s) * Last name(s) *

Ema

Date of birth * Gender * Nationality *
Field of Education * Study cycle *




I. Viytvorenie OLA (informdcie o vysielajicej institdcii)

Sending Institution

Country *

Slovakia x

PRESOVSKA UNIVERZITA V PRESOVE x

Faculty/Department

1. Vyplnte Udaje v sekcii Sending institution
2.V podsekcii Name zadate PRESOVSKA
UNIVERZITA V PRESOVE

* Systém automaticky napovedd po zadani prvych
pismen.



I. Viytvorenie OLA (informdcie o vysielajucej institucii)

r 1. V sekcii Sending Responsible Person vypisete Udaje
O |_ A ABCUT FAQ ELDEROLA FOR TRAINEES MY LEARNING AGREEMENTS MY ACCOUNT  LOG OUT v . , .
- o vasom katedrovom Erasmus+ koordinatorovi.
First name(s) * First name(s)
Last name(s) * Last name(s)

2. V sekcii Sending Administrative Contact Person
. o vypisete Udaje o vasom Erasmus+
koordinatorovi, ktory sidli na Rektorate PU.
(Ema Fricekova, Erasmus+ coordinator,
ema.fricekova@unipo.sk)

Email * Email

Phone number Phone number

3.Klik na Next.



https://www.unipo.sk/zahranicie/erasmus/katedrovi-koordinatori/
mailto:ema.fricekova@unipo.sk

Il. Viytvorenie OLA (informdcie o prijimajocej institucii)

Academic year *

2020/2021

Receiving Institution

Country ™

Country of the institution

Name *

Name of the institution

Receiving Responsible Person Receiving Administrative Contact Person

First name(s) * First name(s)
Last name(s) * Last name(s)
Position * Position
Email * Email

Phone number Phone number

1. Vyplnte udaje v sekcii Receiving institution na
zaklade toho, do ktorej krajiny a na aku univerzitu

v zahranici vycestujete.

POZOR!

Nazvy univerzit sU najcastejSie v materinskom jazykuy,
napr. UNIVERZITA KARLOVA, ale napr. univerzita
v Grécku s anglickym nazvom National and Kapodistrian
University of Athens je ETHNIKO KAI KAPODISTRIAKO
PANEPISTIMIO ATHINON.

Vzdy je preto potrebné skontrolovat Erasmus kod danej
univerzity, ktory vam automaticky vygeneruje system.
(Kod si l[ahko najdete v zozname medziinstitucionalnych

zmlUv na univerzitnej stranke v sekcii Zahranicie.

2.V sekcii Receiving Responsible Person vypisete
Udaje Erasmus+ koordinatora zo zahranicne;

univerzity — vacsinou je to ta osoba, s ktorou
komunikujete ohfadom mobility.

3. Sekciu Receiving Administrative Contact Person nie
je nutné vypliat ak vdm nepovedia inak.
4. Klik na Next.


https://www.unipo.sk/zahranicne-vztahy/medzinarodnezmluvy/erasmus-dohody/
https://www.unipo.sk/zahranicne-vztahy/medzinarodnezmluvy/erasmus-dohody/

Il. Viytvorenie OLA (vytvorenie predbeznej Zmluvy o Studiu — PRED mobilitou)

Academic year *

202042021
Preliminary LA
Planned start of the mobility * Planned end of the mobility *
dd. mm. rrrr | dd. mm. rrrr |

Table A - Study programme at the Receiving institution *

No Component added yet.

Add Component to Table A

Web link to the course catalogue at the Sending Institution describing the learning outcomes: [web link to the relevant info]

peop t, with informati

* This must be an external URL such as http
The main language of instruction at the Receiving Institution * The level of language competence *
- Select a value - + - Select a value - :

evel of language
available at: https://e
cefr

1. V sekcii Preliminary LA vyplnite planované obdobie, v ktorom absolvujete svoju Erasmus+ mobilitu.

2.V podsekcii Table A budete postupne pridavat jednotlive Casti, t.j. predmety, ktore planujete absolvovat v zahranici.
1 predmet =1, ,component”’
Ak je to mozne, zadajte aj webovu adresu odkazujucu na zoznam predmetov, z ktorych ste pri svojom vybere Cerpali.
Z&date tiez hlavny jazyk, ktory budete pri $tudiu pouzivat — najcastejsie je to anglicky jazyk (v pripade $tidia v CR to
moze byt aj Cesky jazyk). Uroven jazyka zavisi na vasejjazykovej znalosti. Najcastejsie sa minimalna Uroven pohybuje
medzi B1-B2.



Il. Viytvorenie OLA (vytvorenie predbeznej Zmluvy o Studiu — PRED mobilitou)

Table A - Study programme at the Receiving institution *

Component to Table A

Component title at the Receiving Institution (as indicated in the course catalogue) *

An "educational companent” is a self-contained and formal structured learning experience that features learing ocutcomes, credits and forms of assessment. Examples of educational
components are: a course, module, seminar, laboratory work, practical work, preparation/research for a thesis, mobility window or free electives.

Number of ECTS credits (or equivalent) to be
awarded by the Receiving Institution upon
Component Code * successful completion * Semester *

L1

- Select a value -

ECTS credits (or equivalent): in countries where the

"ECTS" system is not in place, in particular for institutions
located in Partner Countries not participating in the
Bologna process, "ECTS" needs to be replaced in the
relevant tables by the name of the equivalent system that
is used, and a web link to an explanation to the system
should be added.

Add Component to Table A

1. V policku Component title vpisete nazov predmetu, ktory na zahranicnej univerzite absolvujete. Kataldg predmetov
najdete na webovych strankach prislusnych univerzit alebo v informacnom maili.

V policku Component code vpisete kod daného predmetu zo zoznamu (kataldgu predmetov)

Uvedenie pocet ECTS kreditov, ktore za absolvovanie daneho predmetu ziskate.

Zvolite si semester, v ktorom predmet absolvujete.

Klik na Add Component to Table A.

Rovnakym spdsobom si navolite vSetky predmety, ktoré chcete matv Zmluve o Studiu.

Ak chcete navoleny predmet odstranit, kliknite na Remove.

N o W



Il. Viytvorenie OLA (vytvorenie predbeznej Zmluvy o Studiu — PRED mobilitou)

Table B - Recognition at the Sending institution *

Component to Table B

Component title at the Sending Institution (as indicated in the course catalogue) ™

An "educational compaonent” is a self-contained and formal structured learning experience that features learning outcomes, credits and forms of assessment. Examples of educational
components are: a course, module, seminar, laboratory work, practical work, preparation/research for a thesis, mobility window or free electives.

Number of ECTS credits (or equivalent) to be
Component Code * recognised by the Sending Institution * Semester *

- Select a value -

q

ECTS credits (or equivalent): in countries where the

"ECTS" system is not in place, in particular for institutions
located in Partner Countries not participating in the
Bologna process, "ECTS" needs to be replaced in the
relevant tables by the name of the equivalent system that
is used, and a web link to an explanation to the system
should be added.

Add Component to Table B

1. Table B — Recognition at the Sending institution podava informaciu o tom, ktore predmety budu studentom akym
spdsobom uznané po prichode z mobility. Viyplfia sa to podobne ako Table A—1 predmet = 1 component,
Ktore predmety budu akym sp6sobom Studentom uznané je predmetom tzv. Dohody o prenose kreditov.

2. Vzhladom na to, Ze vsetky predmety, ktoré Studenti v zahranici absolvuju im musia byt nejakym sp&sobom na
domacej univerzite uznane, vsetky predmety v Table A musia byt zaznamenane aj v Table B. Preto aj sucet
predmetov z Table A a B musi byt ten isty.

3. Ak jetomozne, zadajte aj webovu adresu odkazujucu na zoznam predmetov, z ktorych ste pri svojom vybere Cerpali.
4. Klik na Next.



https://www.unipo.sk/zahranicie/erasmus/studiumpred/

lll.  Viytvorenie OLA - Table C (virtudlny komponent) volitelné, relevantné iba typ mobility s virtudinym prvkom

Your Online Leaming Agreement has been updat
Student Information  Sending Institution  Receiving Institution  Proposed Mobility  Virtual Components Commitment
Information Information Programme
Academic year *
1/2022

Please add the Table if you wish to indicate virtual companent(s) at the receiving institution before, during or after the physical mobility t further enhance
the learning outcomes.

-V pripade, Ze absolvujete kratkodobu zmiesanu mobilitu (kombinaciu fyzickej a virtualnej mobility) alebo zmiesanu mobilitu
v ramci BIP, vypiste tu Udaje za virtualnu cast mobility.
-V policku Component title vpisete nazov predmetu, ktory na zahranicnej univerzite absolvujete.

-V policku Component code vpisete kod daného predmetu zo zoznamu (katalogu predmetov), ktory ste dostali od zahranicnej
univerzity.

- Pocet ECTS kreditov, ktoré sa absolvovanie daného predmetu ziskate.
-V policku Short description of the virtual component opisete ako bude prebiehat virtualna cast studia.

Academic year *

Table C




IV. Podpisanie vytvoreného OLA

Commitment Preliminary

By digitally signing this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the Learning

1. V tejto poslednej asti elektronicky podpiSete OLA — prostrednictvom dotykovej obrazovky, pripadne mysi na pocitadi.
2. Klik na Sign and send the OLA to the Responsible person at the Sending Institution for review.
OLA sa takto automaticky zasle osobam, ktoré ste zadali v jednom z predchadzajucich krokov ako Responsible person na
zahranicnej a domacej univerzite (na PU je to Erasmus+ katedrovy koordinator), a tie OLA skontroluju. Najprv to pride
na podpis koordinatorovi na domacej univerzite a potom na zahranicnej. Ak je OLA v poriadku, koordinator ho podpise,
a ak nie, tak ho odmietne. Ked ho odmietne, pride Vam na mail upozornenie na opravu OLA (pri odmietnuti sa vzdy
zadava aj dévod preco bol odmietnuty). V pripade zamietnutia sa musi OLA podpisovat odznova.

AZ po podpisani vSetkych troch stran sa OLA stava platnym dokumentom!




Kontrola stavu OLA

- Povytvoreni OLA Cakate na podpisy koordinatorov. Stav svojho OLA sledujete prostrednictvom sekcie My Learning
agreements v hornej liste. Po kliknuti sa vam objavi tabulka s OLA, ktory ste si vytvorili.
- OLA simOzete prezriet a stiahnut vo formate pdf.
POZOR! Udaje v nepodpisanom OLA sa nedaju menit.
Menit ich mozete len v pripade, Ze je OLA odmietnuté.

r
O I_ A ABOUT FAQ HELDEROLA FOR TRAINEES MY LEARNING AGREEMENTS MY ACCOUNT LOG OUT
d

Sea the stotus of your Oniine Leoming Agreement to successfully finolise it with the sending and receiving university.

Sending Institution Receiving Institution Status

PRESOVSKA UMIVERZITA W ETHNIKD KAl KAPODISTRIAKD Signed by Student and sent to the Mon, 10/19/2020 View

PRESOVE PAMNEPISTIMIO ATHINON Sending HE - 1348




Zmeny v OLA (Changes to Learning Agreement)

Je pravdepodobné, Zze po prichode na zahranicnu univerzitu zistite, Ze sa niektoré z navolenych predmetov v LA neotvoria. Z tohto dévodu
musite spisat tzv. Changes to Learning agreement.

1. Znova sa prihlasite do svojho Uctu na stranke https://learning-agreement.eu/ a kliknete na Apply Changes. Tato moznost sa objavilen
vtedy, ak je LA podpisaneé vsetkymitroma stranami digitalne.

Create New

Sending Institution Receiving Institution View or Edit
Presovska Univerzita v Presove Ready to Edit Apply Changes (

Download PDF

History

2. Skontrolujete Udaje v bode Contact People Information

Contact People Information Sending Mobility

Receiving Mobility
Programme changes

Virtual component changes
Programme changes

Commitment

Zmeny v Table A2

3. Skontrolujete Udaje, resp. predmety v Table A, avpripade zmien prejdete na spodnu cast stranky, kde kliknete policko Add
Component Final Table A>.

Add Component to Table A

Final LA Table A2

Ne Component added yet.
Add Component Final Table A2

Web link to the course catalogue at the Sending Institution describing the learning ocutcomes: [web link to the relevant info]



https://learning-agreement.eu/

4. Objavia sa nove policka, do ktorych vpiSete Udaje bud za novy predmet, ktory chcete pridat alebo za ten, ktory chcete odobrat
(z Table A pred mobilitou).

Final LA Table A2

Component Final Table A2 Remove
Component Added or Deleted *

- Select a value -

Component title at the Recaiving Institution (a5 indicated in the course catalogue) =

Number of ECTS credits (or equivalent) to be awarded by the Receiving Institution upon successful completion =

Semester *

- Select a value -

Add Component Final Table A2

Web link to the course catalogue at the Sending Institution describing the leaming outcomes: [web link to the relevant info]

This must be sn external URL such 35 hmps/example.com

Ak chcete PRIDAT novy predmet, ktory budete pocas mobility Studovat, v policku Component Added or Deleted zvolte Added a v policku
Reason Change Added zvolte dévod, ktory sa na to vztahuje (3 mozZnosti: Substituting a deleted component (Nahradenie zmazaného
predmetu), Extending the mobility period (Pred¥ovanie mobility na dalsi semester) Other (Iny dévod).

Component Added or Deleted *

Added

Reasan Change Added

- None -

Substituting a deleted component

Extending the mobility period
Other (please specify]

Component Code *

Number of ECTS credits (or equivalent) to be awarded by the Receiving Institution upon successful completion *

Semester *

- Select 3 value -

Nasledne vyplnte ostatné povinné policka podobne, ako pred mobilitou (nazov predmetu, pocet kreditov, semester a pod.)



Ak chcete ODOBRAT predmet v pbvodnej Zmluve o $tidiu pred mobilitou, v policku Component Added or Deleted zvolte
Deleted a v policku Reason Change Deleted zvolte dovod, ktory sa na to vztahuje - 4 moznosti:

1) Previously selected educational component is not available at the Receiving Institution (POvodne vybrany predmet nie je
na prijimajpcej institucii dostupny)

2) Component is in a different language than previously specified in the course catalogue (Povodne vybrany predmet sa
vyuCuje vinom jazyku ako bolo uvedené v zozname predmetov)

3) Timetable conflict — (Kolizia v rozvrhu - ak prebieha vyucba dvoch a viacerych studijnych predmetov v tom istom case
a tak nie je mozne ich navstevovat suCasne)

4) Other (Iny dovod).

Final LA Table A2

Compenent Final Table A2 e
Component Added or Deleted *

Deleted

Reason Change Deleted

- None -

Previously selected educational component is not available at the Receiving Institution

Component is in a different language than previously specified in the course catalogue

Timetable conflict

Other (please specify)
P oac

Number of ECTS credits (or equivalent) to be awarded by the Receiving Institution upon successful completion *

Semester

- Select a value -

Add Component Final Table A2

Web link to the course catalogue at the Sending Institution describing the learning outcomes: [web link to the relevant infa]

This must be an external URL such as higJexample.com.

Nasledne vyplnte ostatné povinné poli¢ka podobne, ako pred mobilitou (nazov predmetu, pocet kreditov, semester a pod.)



Zmeny v Table B2

VSetky zmeny, ktoré nastaliv Zmluve o studiu v ramci Table A2 (pocas mobility), musia byt zaznamenané v Table B2. Je to

z toho dbévodu, aby bolo jasné, ktoré dalsie pridané predmety budu studentom sposobom uznané po prichode z mobility
a akym sposobom budu zapisané.

1. Postupuje sa rovnako, ako pri Table A2. V pripade zmien prejdete na spodnu Cast stranky, kde kliknete policko Add
Component Final Table B2.

Final LA Table B2

No Component added yet.
Add Component Final Table B2

Provisions applying if the student does not complete successfully some educational components: [web link to the relevant info]

Web link to the course catalogue at the Receiving Institution describing the learning outcomes: [web link to the relevant info]

2. Objavia sa nové policka, do ktorych vpiSete Udaje bud za novy pridany predmet, ktory vam bude uznany, a ktory ste
si pridali do Table A2 alebo za ten predmet, ktory ste siv Table A2 odobrali, a tak vam nebude uznany.

Final LA Table B2

Col

Component title at the Sending Institution (as indicated in the course catalogue) =

Number of ECTS credits (or equivalent) to be recognised by the Sending Institution *




Zmeny v Table C2

Ak je to potrebne, v tejto Casti mdzete pridat nove alebo zmenit predoslé Udaje vztahujucej sa k virtualnemu komponentu
mobility kliknutim na Add Component Final Table C2. Postup pri pridani/odobrani je rovnaky ako v krokoch vyssie.

Academic year *
2022/2023

Table C

No Paragraph added yet.

Please add the Table if you wish to indicate virtual component(s) at the receiving institution before, during or after the physical mobility to further enhance

the learning outcomes.

Add Component to Table C

Final LA Table C2
No Paragraph added yet.

Please add the Table if you wish to indicate virtual component(s) at the receiving institution before, during or after the physical mobility to further enhance

the learning outcomes,

Add Component Final Table C2




Podpisanie Zmien v OLA

Academic year *

2022/2023
Commitment Final

By digitally signing this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the Learning
Agreement and that they will comply with all the arrangements agreed by all parties. Sending and Receiving Institutions undertake to apply all the
principles of the Erasmus Charter for Higher Education relating to mobility for studies (or the principles agreed in the Inter-Institutional Agreement

for institutions located in Partner Countries). The Beneficiary Institution and the student should also commit to what is set out in the Erasmus+ grant
agreement. The Receiving Institution confirms that the educational components listed are in line with its course catalogue and should be available
to the student. The Sending Institution commits to recognise all the credits or equivalent units gained at the Receiving Institution for the

successfully completed educational components and to count them towards the student's degree. The student and the Receiving Institution will
communicate to the Sending Institution any problems or changes regarding the study programme, responsible persons and/or study period.

Clear

3. Vtejto poslednej Casti elektronicky podpiSete OLA — prostrednictvom dotykovej obrazovky, pripadne mysi na pocitaci.
Klik na Sign and send the OLA to the Responsible person at the Sending Institution for review.
OLA sa takto automaticky zasle osobam, ktoré ste zadali v jednom z predchadzajucich krokov ako Responsible person na
zahranicnej a domacej univerzite (na PU je to Erasmus+ katedrovy koordinator), a tie OLA skontroluju. Ak je OLA
v poriadku, podpise ho, a ak nie, tak ho odmietne. Ked'ho odmietne, pride vam na mail upozornenie na opravu OLA (pri
odmietnuti sa vZzdy zadava aj dévod preco bol odmietnuty).

AZ po podpisani vsetkych troch stran sa Zmeny OLA stavaju platnym dokumentom!




Vytvorila: Ema Fricekova, ema.fricekova@unipo.sk,

Erasmus+ koordinatorka pre studijné mobility — vyslani studenti

Utvar zahranicia a vonkajsich vztahov PreSovskej univerzity v PreSove

Verzia manualu 3.1, vytvorena v novembri 2022.


mailto:ema.fricekova@unipo.sk

