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1. UCEL

Opatrenie rektora ,,Postup uzatvarania medziinstitucionalnych dohéd v ramci programu
Erasmus+* je na PreSovskej univerzite v PreSove (d’alej len ,,PU*) vydavané na zaklade
ustanovenia § 15 ods. 1 pism. n) zakona ¢. 131/2002 Z. z. o vysokych Skolach a o zmene
a doplneni niektorych zdkonov v zneni neskorsich predpisov (d’alej len ,,zdkon o vysokych
Skolach®).

Tymto opatrenim rektora vedenie PU urcuje priebeh aktivit jednotlivych aktérov suvisiacich
s uzatvaranim medziinstitucionalnych dohdd v programe Erasmus+.

1.1 Uvodné ustanovenia

Opatrenie rektora reaguje na hlavné myslienky Bolonského procesu, vytvorit medzinarodne
uznavany eurdpsky spolo¢ny vysokoskolsky vzdelavaci priestor na zaklade spolocne
akceptovanych Standardov anoriem kvality vzdelavania. PU pri koncipovani kvality
vzdelavania aplikuje pristupy deklarované v sti¢asnych koncepciach urovania a hodnotenia
vysledkov vzdeldavania. Opatrenie rektora je spracované v stlade so Zakonom 269/2018
o zabezpecovani kvality vysokoskolského vzdelavania a o zmene a doplneni zdkona
¢. 343/2015 Z. z. o verejnom obstaravani a o zmene a doplneni niektorych zdkonov v zneni
neskorsich predpisov.

1.2 Postupy zabezpecenia kvality

Vychodiskom urcenia postupov zabezpecenia kvality vzdelavania na PU a jej stucastiach sa
normy asmernice na zabezpeCovanie kvality v Euréopskom priestore vysokoskolského
vzdelavania (ESG). PU, fakulty a d’alSie jej sucasti vytvaraju, implementuji, monitoruju,
hodnotia areviduju pravidla, ndastroje a postupy prijaté podla Zikona 269/2018
o zabezpeCovani kvality vysokoskolského vzdelavania a o zmene a doplneni zdkona
¢. 343/2015 Z. z. o verejnom obstaravani a o zmene a doplneni niektorych zakonov v zneni
neskorsich predpisov.

2.  OBLAST PLATNOSTI

Toto opatrenie rektora plati pre vSetky sucasti PU a pre vSetkych zamestnancov i Studentov.
Jednotlivé sucasti PU maja, vychadzajuc z tohto opatrenia rektora, pravo v pripade potreby
doplnit jednotlivé body tohto opatrenia podl'a vlastnych Specifickych podmienok a tieto potom
upravit’ vlastnym opatrenim.

3. POJMY A POUZIVANE SKRATKY

Operator — funk¢éné miesto (pracovnd pozicia), ktoré danu aktivitu vykonéva.
Vlastnik procesu — funkéné miesto zodpovedné za stanovenie priebehu procesu, jeho
implementaciu, udrziavanie a zdokonal'ovanie.

BM — Beneficiary Module

E+ — Erasmus+

EU — Ekonomicky utvar

KEK — Katedrovy Erasmus+ koordinator

MID — Medzi-institucionalna dohoda

OZSP — Osoba zodpovedna za studijny program

RPU — Rektorat PreSovskej univerzity v PreSove

RZVYV — Rada pre zahranic¢ie a vonkajSie vztahy

UZVYV — Utvar zahrani¢ia a vonkajsich vztahov
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4. ZODPOVEDNOST A SPOLUPRACA

Operatori — vykonavatelia procesov a podprocesov su stanoveni pri jednotlivych aktivitdch
procesu. Majitel'om procesu je prorektor pre zahranicie a vonkajSie vzt'ahy. Za riadenie tohto
procesu st zodpovedni: prorektor pre zahranicie a vonkajSie vzt'ahy a vecne prislu$ni prodekani
fakult. Jednotlivi vykonavatelia procesu a podprocesov su uvedeni pri popise procesu

a suvisiacich podprocesov.

5.  POPIS

5.1 Informaécia o procese

Tento proces prispieva k rozvoju poznania, d’alej k rozvoju spoluprace, ¢o vyznamne prispieva
k zvySovaniu urovne vyucby i vyskumu.

Predchadzajuce procesy:

Nasledujuce procesy:

ziskanie Erasmus+ charty;

ziskanie grantu Erasmus+ pre aktualny rok, informacéna
kampar, zverejnenie vyzvy;

porovnanie kompatibility, resp. komplementarity Studijnych
programov;

zaujem o nadviazanie spoluprace.

mobilita Studentov, vysokoskolskych ucitel'ov
a administrativnych zamestnancov;

komparacia a transfer znalosti a skusenosti zo Studia
v zahraniCi.

5.2 Popis priebehu procesov a podprocesov

Dany proces sa sklada z nasledujacich podprocesov:

I.  Iniciacia spoluprace.

II. Komparécia zamerania pracovisk, spresnenie detailov obsahu zmluvy.

III.  Odsthlasenie navrhu Dohody a jej administrativne spracovanie.

1. Inicidcie spoluprace

a) Katedrovy Erasmus+ koordinator (KEK) konzultuje uzavretie medziinsStitucionane;j
dohody (MID) s veducim katedry a osobou zodpovednou za Studijny program na
zéklade iniciativy vlastného pracoviska, alebo vyzvy partnerskej instittcie.

T: termin nie je limitovany (uchadzac¢i o mobilitu sa mézu hlasit’ iba na uzavreté

MID)

Zodpovednost’: uvedend v texte.
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IIa. Komparacia zamerania pracovisk, spresnenie detailov obsahu zmluvy, ktora je

podpisovana v papierovej podobe

a)

b)

d)

Zmluva v papierovej podobe je podpisovana len v pripade, Ze partner nie je schopny
zabezpecit jej elektronicky podpis v EWP (Erasmus without Paper) systéme.

V pripade suhlasu veduceho pracoviska a osoby zodpovednej za Studijny program
KEK navrhne partnerskej inStitucii spolupracu formou zaslania Navrhu MID
a dohodne typy a pocty mobilit.

T: termin nie je limitovany.

KEK zapracuje pripomienky a névrhy partnerskej institiicie do ndvrhu Dohody.
KEK predlozi navrh dohody prodekanovi pre vonkajSie vztahy, ktory svojim
podpisom odsuhlasi ndvrh Dohody. V pripade vyucby v cudzom jazyku je sucastou
predkladaného materidlu i Zoznam predmetov, ktoré su zabezpecované v cudzom
jazyku (to sa netyka jazykovych katedier a pracovisk, ktoré uz uvedeny zoznam
predkladali k inej Zmluve).

T: termin nie je limitovany.

Fakulta doruci podpisanti dohodu a stihlas prislusného prodekana k podpisaniu
zmluvy na UZVV RPU.

Zodpovednost: je uvedend v texte.

IIb. Komparicia zamerania pracovisk, spresnenie detailov obsahu zmluvy., ktord je

podpisovana v elektronickej podobe

a)

b)

c)

V pripade suhlasu veduceho pracoviska a osoby zodpovednej za Studijny program
KEK navrhne partnerskej institucii spolupracu formou zaslania navrhu MID
a dohodne typy a pocty mobilit.

T: termin nie je limitovany.

KEK zapracuje pripomienky a ndvrhy partnerskej inStitucie avytvori MID
v Dasboard.

KEK poziada prodekana pre vzt'ahy so zahrani¢im o vyplnenie suhlasu s MID (MS
Forms). V pripade vyucby v cudzom jazyku je sucastou predkladaného materidlu
i Zoznam predmetov, ktoré si zabezpeCované v cudzom jazyku (to sa netyka
jazykovych katedier a pracovisk, ktoré uz uvedeny zoznam predkladali k inej
Zmluve).

T: termin nie je limitovany.

II1. Odsuhlasenie ndvrhu Dohody a jej administrativne spracovanie

V pripade papierovej zmluvy (I1a):

a)
b)

c)
d)

KEK zasle schvalenu verziu MID elektronicky na UZVV RPU.

Institucionalny Erasmus+ koordinator zohl'adniujuc strategické zamery PU svojim
podpisom schvali navrh zmluvy.

UZVV RPU zasle scan podpisanej dohody na partnersku inititciu.

Po doru&eni dohody podpisanej oboma stranami UZVV RPU uchovava
nascanovanu dohodu a zaroven ju odosiela KEK a prodekanovi pre vonkajsie
vztahy.

T: po doru¢eni dohody na UZVV RPU.
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V pripade elektronickej zmluvy (IIb):

e) Po obdrzani suhlasu prodekana s podpisanim zmluvy, UZVV RPU spracuje
poziadavku a zabezpeci digitalny podpis v Dashboard.

f) Po podpisani dohody partnerskou inititiciou UZVV RPU upovedomi prodekana pre
vztahy so zahrani¢im a KEK.

Zodpovednost: je uvedena v texte.
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5.3 Zdroje

Proces si okrem ziskania grantu Erasmus+ nevyzaduje ziadne dodatkové, resp. Specifické
zdroje.

5.4 Monitorovanie a meranie procesov

V tomto procese je sledovany vyvoj poctu uzatvorenych zmlav, geografické rozmiestnenie
partnerov aich aktivita. Procesy st monitorované pravidelne raz ro¢ne a vystupy sua
zverejiiované vo vyro¢nej sprave PU.

S tym stvisiaca dokumentécie je ulozend u prorektora pre vonkajSie vztahy, resp. u vecne
prislusného prodekana.

6. ODKAZY A POZNAMKY

Prilohy moze aktualizovat’ prorektor pre zahrani¢ie a vonkajsie vzt'ahy na zdklade aktudlnych
usmerneni.

7. DOKUMENTACIA

Riadenie opatrenia rektora:
Za riadenie tohto opatrenia rektora je zodpovedny prorektor pre zahranicie a vonkajsie vztahy.

Stvisiace zdznamy:
Zaznamy v zmysle bodu 5.4 st uloZzené u prorektora pre zahrani¢ie vonkajsie vztahy, resp.
u vecne prislusnych prodekanov.

Formulare:
Vzor navrhu Dohody;
Zoznam predmetov vyucovanych v cudzom jazyku.

8. ZMENOVE A ZRUSOVACIE KONANIE

Za zmenové a zruSovacie konanie tohto opatrenia rektora je zodpovedny prorektor pre
zahraniCie a vonkaj$ie vztahy. Zmeny si vykondvané dodatkami.

Zverejnenim OR ¢.29/2022 sa zaroven rusi platnost’ a u¢innost’ Opatrenie rektora, ¢. 15/2014,
ktoré bolo platné od 30.06.2014.

9. ROZDELOVNIK

Toto opatrenie rektora je vyhotovené v troch originaloch, ktoré st ulozené:
e na pravnom referate, ktory opatrenie zverejni,
e u prorektora pre rozvoj, informatizaciu a hodnotenie kvality,
e u prorektora pre zahrani¢ie a vonkaj$ie vzt'ahy, majitel’a procesu.

Opatrenie rektora je zverejnené na webovom sidle PU, ¢ize tento dokument je pristupny
vSetkym zainteresovanym stranam.
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10. PRILOHY

Priloha 1: Vzor navrhu Dohody;
Priloha 2: Zoznam predmetov vyucovanych v cudzom jazyku.
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R 1 GANY

EUROPEAN UNION S e

2021-2027

Erasmus+ Programme

Bilateral Inter-Institutional Agreement

Key Action 1
Learning Mobility for Higher Education Students and Staff

among EU Member States and third countries associated to the Programme
1

The institutions agree to cooperate for the exchange of students and/or staff in the
context of the Erasmus+ programme. They commit to respect the quality
requirements of the Erasmus Charter for Higher Education in all aspects related to
the organisation and management of the mobility, including automatic recognition
of the credits awarded to students by the partner institution as agreed in the
Learning Agreement and confirmed in the Transcript of Records, or according to the
learning outcomes of the modules completed abroad, as described in the Course
Catalogue, in line with the European Credit Transfer and Accumulation System. The
institutions agree on exchanging their mobility related data in line with the technical
standards of the European Student Card Initiative.

Grading systems of the institutions

Receiving higher education institutions need to provide a link to the statistical
distribution of grades or make the information available through EGRACONS
according to the descriptions in the ECTS users’ guide. The information will facilitate
the interpretation of each grade awarded to students and will facilitate the credit
transfer by the sending institution.

Information in highlight are instructions and should be deleted before signing the agreement.

! Clauses may be added to this template agreement to better reflect the nature of the institutional partnership.



Validity period of the agreement

Timeframe Academic Year* Call Year*
Start of validity [2021/2022] [2021]
End of validity [2028/2029] [2027]

* One of the two options should be selected.

A. Information about the higher education institutions

Name of the institution Erasmus Contact details? Websites

(and department, where code (email, phone) ( General/Faculties/
relevant) Course catalogue)

B. Mobility numbers? per academic year

[Paragraph to be added, if the agreement is signed for more than one academic year:

The partners commit to amend the table below in case of changes in the mobility data by no
later than the end of January in the preceding academic year.]

2 Contact details to reach the senior officer in charge of this agreement and of its possible updates.
3 Mobility numbers can be given per sending/receiving institutions and per education field (optional*:

https://circabc.europa.eu/sd/a/286ebac6-aa7c-4ada-a42b-ff2cf3a442bf/ISCED-F%202013%20-
%20Detailed%20field%20descriptions.pdf)




FROM

[Erasmus
code of the
sending
institution

TO

[Erasmus
code of the
receiving
institution]

Subject
area

code
(optional) *
[ISCED]

Subject
area

name
(optional) *

Field of
education

Clarificati
on

Study
cycle
[short

cycle, 1°t,
2nd o 3rd ]
(optional) *

Number of student mobility periods

Student
Mobility
for Studies

Student
mobility

for Studies

Student

Mobility for
Traineeships

(optional

Student

Mobility for
Traineeships

(optional

1 (optional)

[tota/ [total ) * ) *
number number
of of

[total
students] months]

number of
students]

[total
number of
months]

[ ] Short-term blended mobility option for students

By checking this box, the partners confirm that they are willing to exchange students who
wish to carry out their mobility in a blended format, a combination of a short-term physical
mobility with a virtual component.

FROM TO Subject

area

Subject
area

name
(optional) *

Number of staff mobility periods

[Erasmus
code of the
sending
institution]

[Erasmus
code of the co_de
receiving (optional
institution] )*
[ISCED]

Staff Mobility Staff Mobility = Staff Mobility — Staff Mobility
for Teaching for Teaching for Training for Training
(optional)* (optional)*
[total number of
staff]

[total number of

[total number of days ]

staff] [total number of

days]




[* Optional columns can be deleted if not applicable. Subject area code & name and study cycle are
optional. Inter-institutional agreements are not compulsory for Student Mobility for Traineeships or
Staff Mobility for Training. Institutions may agree to cooperate on the organisation of traineeship; in
this case they should indicate the number of students that they intend to send to the partner country.
Total duration in months/days of the student/staff mobility periods can be indicated if relevant.]

C. Recommended language skills

The sending institution, following agreement with the receiving institution, is responsible for
providing support to its nominated candidates so that they can have the recommended
language skills at the start of the study or teaching period:

Receiving Optional: Language Language Recommended language of
institution Subject of of instruction level?
area instruc- instruc-
[Erasmus tion 1 tion 2 Student Mobility  Staff Mobility for

code] for Studies Teaching

[Minimum [Minimum
recommended level: recommended level:
B1] B2]

D. Calendar

Nominations of incoming students must reach the institution by:

Receiving institution Autumn term* Spring term*

[Erasmus code] [day/month] [day/month]

4 For an easier and consistent understanding of language requirements, use of the Common European Framework
of Reference for Languages (CEFR) is recommended, see
http://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr




Applications from incoming students must reach the institution by:

Receiving institution Autumn term* Spring term*

[Erasmus code] [day/month] [day/month]

Application procedure for incoming students

Receiving institution Contact details Website for information

[Erasmus code] (email, phone)

E. Additional requirements

Receiving Requirement Details Website for
institution information (if
[Erasmus code] applicable)
Institution 1 Academic - Number of ECTS
requirements credits completed
- Subject area code -
cv ISCED

Motivation letter - EQF level

Other

Institution 2

The receiving institution will send its decision within [x] weeks, and no later than 5
weeks.

Inclusion and accessibility

The institution will provide support to incoming mobile participants with fewer opportunities,
according to the requirements of the Erasmus Charter for Higher Education. Information and
assistance can be provided by the following contact points and information sources:




Receiving
institution
[Erasmus code]

\ETELIE
infrastructure

adjusted for

Description
of
infrastructure

Contact
details
(email,

Website for
information

Institution 1

people with:

- Reduced mobility
- Hearing
impairments

- Visual
impairments

(optional)

phone)

Institution 2

Receiving
institution

[Erasmus code]

Available
support services
for people with:

Description of

support
services

Contact
details
(email,

Website for
information

Institution 1

- Reduced mobility
- Hearing
impairments

- Visual
impairments

(optional)

phone)

Institution 2

F. Information

1. Housing

The receiving

institution will

guide

incoming mobile participants

in finding

accommodation, according to the requirements of the Erasmus Charter for Higher

Education.

Information and assistance can be provided by the following persons and information

sources:

Institution Website for

information

Contact details
(email, phone)

[Erasmus code]




2. Visa

The sending and receiving institutions will provide assistance, when required, in
securing visas for incoming and outgoing mobile participants, according to the
requirements of the Erasmus Charter for Higher Education.

Information and assistance can be provided by the following contact points and
information sources:

Institution Contact details Website for

[Erasmus code] (email, phone) information

3. Insurance

The sending and receiving institutions will provide assistance in obtaining insurance
for incoming and outgoing mobile participants, according to the requirements of the
Erasmus Charter for Higher Education.

The receiving institution will inform mobile participants of cases in which insurance
cover is not automatically provided. Information and assistance can be provided by
the following contact points and information sources:

Institution Contact details Website for

[Erasmus code] (email, phone) information

4. Additional information

Receiving Information on Contact details Website for
institution recognition process (email, phone) information

[Erasmus code] / other useful
information:

Institution 1

Institution 2

A Transcript of Records will be issued by the receiving institution no later than [xx]
weeks after the assessment period has finished at the receiving HEIL. [It should normally
not exceed five weeks according to the Erasmus Charter for Higher Education
guidelines]



Any other information regarding the terms of the agreement (optional)

Termination of the agreement

[It is up to the involved institutions to agree on the procedure for modifying or
terminating the inter-institutional agreement. However, in the event of unilateral
termination, a notice of at least one academic year should be given. This means that
a unilateral decision to discontinue the exchanges notified to the other party by 1
September 20XX will only take effect as of 1 September 20XX+1. The termination
clauses must include the following disclaimer: "Neither the European Commission nor
the National Agencies can be held responsible in case of a conflict."]

G. SIGNATURES OF THE INSTITUTIONS (legal representatives)

Institution Name, function Signature®
[Erasmus code]

5 Scanned signatures are accepted
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